NMOCTAHOBIJIEHUE
AOMUHUCTPALUN NPUMOPCKOI'O CEJIbCKOI'O NOCEJNEHUA
BbikoBCkoro MyHMUMnansHOro pavioHa Bonrorpagckon obnactu

22 nonga 2025 . Ne58
n. MNpumopck

06 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBneHuns
MyHUuunanbHoun ycnyru «lMpegoctaBneHne nHgpopmauum ob obbektax
HEeOBMXXMMOro UMyLLIECTBA, HAXOAALLErocsi B MyHULMNanbHON cOBCTBEHHOCTH
[MpuMopCKOro cenbcKoro nocesieHna bbIkoBCKOro MyHMULMNAaNbHOro pamoHa
Bonrorpagckon obnactv n npeaHasHadyeHHoOro aAnga caadv B apeHay, 6e3sosmesgHoe
nonb3oBaHKWe, a Takke obbekTax, nognexallmx npmsaTnsauumny

B uensx coBeplueHCcTBOBaHNA paboTbl No peanusaunn PegepanbHOro
3akoHa oT 27.07.2010 N210-®3 "O6 opraHuMsauum npeaocTaBleHuUs
roOCyAapCTBEHHbIX W MyHMUMNAnbHbIX  yCnyr",  pPyKOBOACTBYSICb  YCTaBOM
MpMMOPCKOro CenbcKoro MnocenieHnsl, agmuHucTpauus [pUMOpPCKOro CenbCKoro
noceneHMAINocTaHoOBNAET:

1. YTBEpAUTb aAMUHUCTPATUBHBIA perfnaMmeHT npegocTaBneHns MyHULMNanbLHon
ycnyrn  «[lpepoctasneHne uHdopmaumm 06 obbektax HeaBWKMMOro
MMYLLIECTBA, HaXOAsLLErocs B MyHMUMNanbHON cobCcTBEHHOCTU [MpnMOpCKoro
CenbCckoro noceneHns BbIKOBCKOro MyHMUMnanbHOro paroHa Bonrorpagckon
obnactm M npegHasHa4yeHHOro AnNs coayu B apenagy, ©6e3Bo3mesgHoe
nonb3oBaHMe, a Takke obbekTax, nognexawux npuBaTU3aLnUny
(npunoxeHune)

2. TpusHaTb yTpaTUBLLUMMMK CUIy MOCTAHOBIEHMA agMUHUCTpaumn Npumopckoro
CENbCKOro NoceneHus:

- o1 16.12.2019 Ne198 «O6 yTBEpXOeHUM agMWHUCTPATUBHONO perfiameHTa
npegoctasfieHna MyHuumnanbHon ycnyrn «lpegocTtaBneHne uHgopmaumm
06 06bekTax HeaABMXKMMOro UMYLLECTBA, HaXOOALErocs B MyHMLMNANbHOW
cobcTBeHHOCTU [pPUMOPCKOro CENbCKOro MOCENEHUs M npeaHasHa4YeHHOro
Ana coadum B apeHgy, 6e3Bo3mesgHoe MNorb3oBaHWe, a Takke obbekTtax,
nognexawux npmBaTmsauumny;

- oT 06.05.2022 Ne66 «O BHECEHMM W3MEHEHUM B MNOCTAHOBEHNE OT
16.12.2019 Ne198 «O6 yTBEpXOEHUNM aaMUHUCTPATMBHOIO perfiaMmeHTa
npegocTaBneHns MyHuuunanoHou ycnyrn «lpegoctaBneHne mHdbopmaumm
006 obbeKkTax HeaBMXMMOro MMYLLECTBA, HAXOASLLErocss B MyHULMNANbHOM
cobcTBeHHOCTU [pUMOPCKOro Cenbckoro MnoceneHns 1M npegHasHa4YeHHoro
Ana coaum B apeHay, 6e3Bo3MmesgHoOe nonb3oBaHue, a Takke obbekTax,
nognexawux npuBaTmsauumny.

3.Paamectntb HacTosillee NOCTaHOBiEHWEe Ha  oduumanbHOM  canTe
agMunHUCTpauun NpuMopckoro cenbckoro noceneHnss belIkoBCKOro MyHMUMMNANbHOMO
panoHa Bonrorpagckon obnactu (http://mpumopckoe34.pd/).

4. HacTosilee nocTtaHOBMEHNE BCTyNaeT B CUIy CO AHSA €ro pasMelleHust Ha
oduumanbHom caunte «bbikoBo-meana» B cetn «UHTepHeT» (htips://bykovo-
media.ru).

5.KoHTponb Hag NCNONHEHNEM HACTOSALLErO NOCTAHOBMEHMS 3a CODOMN.

"maBa NMpumMopcKoro cenbCKoro noceneHns H.H.ManadeeBa


https://bykovo-media.ru/
https://bykovo-media.ru/

YTBEpXaOeH

NnocTaHOBMEHNEM
agmuHucTpaumm NMprumopckoro
CenbCKOro noceneHus

oT 22.07.2025 Ne58

AOMUHUCTPATUBHBIN pernameHT
npeaocTaBneHnsa myHuumnanbHon ycnyri "lMpepoctaBnenne nHcgopmaumm oo
obbeKkTax HegBMXKXMMOro MMYLLECTBA, HAXOASLErocs B MyHULMNAIbHOM
cobcTBeHHOCTM MprMOpPCKOro cenbckoro noceneHnsa beIKOBCKOro MyHULMNAaIbHOro
panoHa Bonrorpagckon obnactu 1 npegHasHa4YeHHOro Ans caayun B apeHay,
0e3B03Me3QHOE NoSb30BaHNE, a Takke 0bbekTax, noanexawmux npusatnsaummn”

1. O6wme nonoxeHunsa

1.1. NpegmeT perynupoBaHus
HacTosawwun aAMUHUCTPATUBHbLIN perrnameHT yCTaHaBnmBaeT nopsagokK
npegocraBneHnss MyHuuunaneHon ycnyru "lNpepoctaBneHne wHgopmaumm o6
oObeKkTax HegBWXMMOro  MMyLLecTBa, Haxodswerocs B MyHAUMNANbHOW
cobcTBeHHOCTU TPMMOPCKOro Cenbckoro noceneHnsa BblkoBCKOro MyHMLMNAnbHOMO
panoHa Bonrorpagckon obnactm v npegHasHayeHHOro Ansi cgadv B apeHay,
6e3Bo3mMe3gHOe MNoNnb30BaHWE, a Takke obbekTax, nognexawmx npuvBaTmsaummn”
(oanee — MyHuuMnanbHaga ycnyra) U CTaHgapT NpeaocTaBfeHns MyHUUUNarbHOW
yCrnyru, B TOM 4ucrie onpegensieT Cpoku 1 nocrneaoBaTenbHOCTb agMUHUCTPATUBHbBIX
npouegyp nNpu nNpefocTaBfieHMM  MyHUMUMNANbHOW  YCRyrm  agMUHUCTpauuven
MpUMOpPCKOro  cenbCckoro  nocesieHns  BbIKOBCKOMO ~ MyHMUMNANbHOMO  pamoHa
Bonrorpagckon obnactu.
1.2. 3asgBuUTenssMM Ha NONyYEeHNEe MyHMUMNANbHOW YCNyrn SBNAKTCA pusndeckme m
topuanyeckmne nuua, Mbo nx ynorHOMOYEHHbIE NpeacTaBuTenn.
1.3. lNMopagok MHMoOpMUpOBaHNA 3asBUTENEN O NpPeaocTaBfiEHUM MyHULMNANbHON
ycnyru.
1.3.1 CBegeHus 0 MecTe HaxoXAEeHMWs, KOHTaKTHbIX TenedoHax u rpaduke paboTbl
agMuHucTpaumm MNMpUMOopPCKOro cenbckoro noceneHns bblIkoBCKOro MyHMUMNAanIbHOro
panoHa Bonrorpagckon obnacTtu, opraHu3auui, y4acTBYHOLMX B NpeaocTaBlNeHUn
MYHUUMNANbHOW YCyrM, MHOrOYHKLMOHANbLHOro ueHTpa (ganee — MOLL):
MecToHaxoxaeHne n noytoBbin agpec AamuHuctpaumu: 404070, Bonrorpagckas
obnacTtb, bbikoBckun paroH, n. MNMpumopck, yn. CoseTckas, a4.19,
cnpaBoyHbIN TenedoH: 8 (84495) 3-31-04,
rpacouk paboTbl agMUHUCTPAUUK: eXeOHEBHO, KpomMe cyb0OoTbl, BOCKpPECEHbs W
npasgHuyHbIX gHen, ¢ 8.00 go 16.00 vacos, ¢ nepepbiBoM Ha 0beq ¢ 12.00 go 13.00
4acoB.
MHopmaumio 0 MecToHaxoxaeHun wu rpadgukax pabotel MOLl Takke MOXHO
noslyYMTb C WCMNOSMb30BaHMEM T[OCYAapCTBEHHOM WH(OPMaAUMOHHOW CUCTEMBbI
"EAnHbIN nopTan ceTu ueHTpoB 1 ogmcoB "Mowun [JokymeHTbl" (MPL|) Bonrorpaackon
obnactu" (http://mfc.volganet.ru).
1.3.2. WHpopmaumo o nopsgke npefoctaBfieHNs  MyHUUMNANbHOW  yCnyrm
3asBUTENb MOXET MONyYnTb:

HenocpeacTBEHHO B aAMUHUCTpauuu [MpuMOpCKOro CenbcKkoro nocerieHus
BblkoBCKOro MyHMUMNanbHOro panoHa Bonrorpaackon obnactn (MHpOpMaLVNOHHbIE
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CTeHAbl, YCTHOE WH(OpMUPOBaHME MO TenegoHy, a TaKKe Ha JIMYHOM npueme
MyHAUMMANbHBIMX  CyXawumMm  aagMuHUCTpauun  MpuMopcKoro  CenbCcKoro
noceneHuns bbIKOBCKOro MyHMUmMnanbHOro panoHa Bonrorpaackon obnactu.);

no no4yre, B TOM u4ucne anektpoHHon (bkv_sp.primor@volganet.ru),
B Cny4ae NncbMeHHOro obpalleHns 3asaBuTens;

Ha  noprtane  degepanbHOW  MHMOPMAUMOHHOW  adpecHOW  CUCTEMb
B MHGOPMaLMOHHO-TENEKOMMYHUKaLMoHHOM ceTn «HTepHeT» (https://fias.nalog.ru/)
(oanee — noptan agpecHon CUCTEMbI);

B cetu WHTepHeT Ha oduuynanbHOM cante agMmuHuctpauum [Mpumopckoro
cenbCKoro rnoceneHuss bblIkoBCckOro MyHuUmMnanbHOro pawnoHa Bonrorpagckomn
obnactn (npumopckoe3d4.pdp), (Ha EagmHom nopTane rocydapCTBEHHbIX WU
MYyHUUMNAaNbHbIX ycnyr (byHKuun), asngowemMca denepanbHOM rocyaapCTBEHHON
NMHpopMaLNoHHON cucTemon, obecrneunBaroLen npefocTaBneHe rocyaapCcTBeHHbIX
N MyHAUMNAnNbHbIX YCRyr B 9NEeKTPOHHOW dopme (ganee — EAuHbING nopTan
rocyapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npeapocTaBrieHUA MyHMuMHaﬂbHOﬁ ycnyru

2.1. HaumeHoBaHne myHuumnansHon ycnyrm — "lNpenocTtaBneHne nHdopmaumm ob
oObeKkTax HegBWXMMOro  MMyLlecTBa, Haxodswerocs B MyHUAUMNANbHOW
cobcTBeHHOCTU TPMMOPCKOro Cenbckoro noceneHnsa BbIkoBCKOrO MyHMLMNANbHOMO
panoHa Bonrorpagckon n npefgHasHavyeHHOro Ang cgayv B apeHay, 6e3soamesgHoe
nonb3oBaHWe, a Takke obbekTax, nognexalmx npusaTmnsaummn”.

2.2. MyHuumnanbHasa ycnyra npegocTaBnsieTcs aamuHucTpauuen [lpmmopckoro
CernibCKOro rnocenennst bblIkoBCKOro MyHuUMnanbHOro panoHa Bonrorpagckom
obnacTtu (ganee — ynofIHOMOYEHHbIN OpraH).

2.3. PesynbTatom npegocTaBneHns MyHUUUNanbHOW yCnyrn sBMseTCs:

- uHdopmauuss o6 obbekTax HeABMKUMMOro UMMyLLEeCTBa, Haxoasdulerocss B
MYHUUMNANbHOW COBCTBEHHOCTM [1pMMOPCKOro CenbCcKoro noceneHusi bbikoBCKOro
MYHUUMNAaNbHOro panoHa Bonrorpagckon obnactn v npeaHasHa4YeHHoOro Ans caayu
B apeHgy, ©0e3Bo3ame3gHoe nMonb3oBaHMe, a Takke obbekTax, noanexawmx
npusaTusaymu.

2.4. Cpok npeaocTaBneHnst MyHMUMNAnbHOM YCIyri.

MHpopmauma o6 obbektax HeaBMXKMMOro UMMyLLEeCTBa, Haxogswerocs B
MYyHUUMNANbHOM COBCTBEHHOCTM [1pMMOPCKOro cenbckoro noceneHust bBbikoBCKOro
MYHUUMNAaNbHOro panoHa Bonrorpagckon obnactn v npeaHasHa4YeHHoOro Ansi coayu
B apeHgy, ©0e3Bo3ame3gHOoe nonb3oBaHMe, a Takke obbekTax, noanexawmx
npusaTusauMm Hanpaengetcsa (Bpydaetcs) 3aasutento B 30-4HEBHLIN CPOK CO OHS
NOCTYNNEeHUs 3asBeHus.

2.5. lNepevyeHb HOpPMATMBHBIX MPaBOBLIX AKTOB, PErynupylowmx npenocTaBneHne
MyHUMUMNANbHON Yycnyru, mHdopMaums O nopsgke pocynebHoro (BHecygeGHoro)
obxanoBaHus peweHun u gencteumn (6e3gencTeusl) yNnosTHOMOYEHHOrO OpraHa,
M®L|, opraHusauuin, a Takke WX AOSHKHOCTHLIX NUL, MYHULMMANbHLIX CIy>KallnX,
pabOTHMKOB pa3MeLLeHbl Ha oULMansHOM canTe ynonHOMOYeHHoro opraHa, MoLl B
MHGOPMaLNOHHO-TENTEKOMMYHUKaUMOHHON ceTu "WHTepHeT", a Takke Ha EgnHom
nopTarne rocyaapCTBEHHbIX U MYHULMNASbHbIX YCIYT.

2.6. NcuepnbiBalowmnn nepeyeHb JOKYMEHTOB, HEOOXOANMbIX ANA NpefoCTaBneHus
MYHULUMNANbHOW YCNyru.

2.6.1. VcyepnbiBawolWnn nepevyeHb [JOKYMEHTOB, KOTOpble 3asdBUTENb LOOSMKEH
npeacTtaBUTb  CaMOCTOATENbHO ANA  nosiydeHns uHdopmaumm o6  obbektax
HEOBWXMMOIO MMYyLLECTBa, HaxOASAWEerocs B MyHMUMNanbHOM COBGCTBEHHOCTU
[MpUMOPCKOro  CceribCKOro  nocerieHns  BbbIKOBCKOMO  MyHUUMMANbLHOrO  panoHa
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Bonrorpagckon obnactn n npegHasHa4eHHOro Anga caayun B apeHay, 6e3so3mesgHoe
nosfib3oBaHue, a Takke obbekTax, nognexawmux npusaTnauunu:

1) 3asBneHne o npefocTaBneHun uHdopMmaumm o6 obbekTax HeaBUKUMOro
UMYLLIECTBA, Haxogsweroca B MyHUUMNanbHOM coBCTBEHHOCTM [lpmmopckoro
CenbCKoro rnoceneHns bblkOBCKOro MyHuMUMNanbHOro pavoHa Bonrorpagckon
obnactu n npegHasHayeHHoro Ans caadnm B apeHgy, 6e3so3amesgHoe nonb30oBaHue,
a Takke obbekTax, nognexawumx npuBaTudauuun (ganee — 3adBneHue) no gopme
COrnacHoO NPUNOXEHUIO K HACTOALWEMY aAMUHUCTPATUBHOMY perfiameHTy™;

2) OOKYMEHT, YOOCTOBEPSIOLWMIA JIMYHOCTb 3asdBUTENS, SABMSOLErocs u3anyecknm
nmuom, nMbo NUYHOCTbL npeacTaBuTeNnsd PU3NYECKOro UNN KPUOANYECKOro nuua, 1
ero Konwus;

3) [OOKyMeHT, noaTeBepxdawwun MNONMHOMOYMS  NpeactaBuTend  3asBuTens
(3asBuTENEN), B Cny4ae, ecnu C 3asBneHMem obpallaetca npeacraBUTENb
3asBuTens (3asBuTenemn), u ero Konusl.

MpumepHas dopma 3asiBeHUs B 3MeKTPOHHOW  ¢opme  pasmeliaeTcd
YNONMHOMOYEHHBIM OpraHoM Ha oduuManbHOM canTe YNOSIHOMOYEHHOro OpraHa B
cetn "MIHTepHeT" (Qanee - oduumanbHbIi CanT) C BO3MOXHOCTbIO ero 6ecnnatHoro
KONMpoBaHuS.

2.6.2. WcuepnbiBawowmi nepeyvyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb Brpase
npeactaBuTb MO COOBCTBEHHOW WHUUMATMBE ANS NonyvyeHuss uMHgopmaumm o6
oObeKkTax HeOBWXMMOro  MMyLLecTBa, Haxodsdwerocs B MyHMUMNANbHON
cobcTBEHHOCTU [1PMMOPCKOro CENbCKOro noceneHnsi BblIkoBCKOro MyHMUMNANbHOMO
panoHa Bonrorpagckon obnactu M npegHasHayeHHoOro Ans caadv B apeHay,
06e3B03Me3qHOE NoNb30BaHMeE, a Takke o6beKTax, NoAnexalumx npuBaTU3aummn:

1) BbiNMCKa u3 EAMHOrO rocygapCTBEHHOrO peecTpa HpUAMYECKUX INul O
OPUANYECKOM NnLe, ABNSAIOLWEMCS 3asBUTENEM;

2) BbiNMcka M3 EOuHOro  rocyaapcTBEHHOro  peecTpa  MHAMBUAYaAlbHbIX
npegnpuHumaTtenen o6  wnHOMBUAyanbHOM  NpegnpuHumaTtene, SBASKOWEMCS
3aaBUTENEM.

2.6.3. 3asBneHMe M OOKYMEHTbl, yKasaHHble B nyHkTe 2.6.1, 2.6.2 HacTtoswero
aAMUHUCTPATUBHOIO perfiameHTa, MoryT ObiTb NpeacTaBneHbl 3asBUTENSMU MO UX
BblbOpY B YMNOSIHOMOYEHHbIN opraH unm MOL, nuyHo, nmMbo HanpaBneHbl
nocpeacTBOM MOYTOBOW CBSA3M Ha BymMakHOM HocuTene, nubo npencTaBfeHbl B
YNONMHOMOYEHHbI OpraH B oOpMe 3NEKTPOHHOro AOKYMEHTa no BbIOOpy 3aaBuTENS
nnbo nyTemMm 3anofHeHna opMbl 3anpoca, pasMeLLeHHON Ha oduumanbHOM canTte
YNONMHOMOYEHHOro opraHa B ceTn "VIHTepHeT", B TOM 4uCrie C WUCNOSfib30BaHUEM
EouvHoro noptana rocygapCTBEHHbIX M MyHWUMNANbHbIX YCIyr, SBMSOLErocs
denepanbHON rocygapCTBEHHOM WMH(OPMAaLMOHHON CUCTEMOW, obecnedmnBaroLlen
npefocTaBfieHne rocy4apCTBEHHbIX U MyHULMNASbHBIX YCYr B 3fIEKTPOHHON dhopme
(manee — EanHbIM nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr), nMbo nytem
HanpaBfeHUs  ANEKTPOHHOrO0  JOKYMEHTa B YMNOSIHOMOYEHHbIA  OpraH Ha
oonumanbHyO 3NEKTPOHHYHO MNOYTY.

Mogayva gokymeHToB Yepe3 MOLL ocyuiecTBnsieTcs B COOTBETCTBUM C COrnalleHnem
O B3auMOOeucTBuW, 3akmnoveHHbIM mMexgy MOL n ynonHOMOYEeHHbIM OpraHoMm, C
MOMEHTa BCTYMNSIEHUS B CUY COOTBETCTBYIOLLIENO COrnalleHnsa 0 B3anMOaENCTBUMN.
Konuu goKymMeHTOB OOMKHbI ObiTb 3aBEPEHbI B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM
nopsiake unn npeacTtaBneHbl ¢ npeabaBneHnemM NoaMHHUKOB.

OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb M MOSIHOTY MNPEACTaBMSiEMbIX CBEOEHUA U
AOKYMEHTOB, SBMAIOLWMXCA OCHOBaHWeM [N NpeaocTaBreHns MyHuUMnansHOm
yCnyru, Bo3naraeTcs Ha 3asiBUTens.

3agBneHne B {oOpMe O3fEeKTPOHHOro [OOKyMEHTa MoAnucbiBaeTca Mo  Bblbopy
3aaBuTend:
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- MPOCTOW 3MEKTPOHHOM MOANUCHIO 3aaBuUTenNs (NpeacTaBUTENs 3asaBUTeEnNs);

- yCUneHHon  (KBanuuumpoBaHHOMN, HeKBanMMUUMPOBAHHON)  3NEKTPOHHON
noanucblo 3asaBuUTens (NpeacraBuTens 3asasuTens).

CepTudukaT Kro4a MNPOBEPKN YCUINEHHON HEKBaNUMULMPOBAHHOW 3NEKTPOHHOM
nognucu  OOfMKeH OblTb  CO34aH M UCMONb30BaTbCA B UMHPACTPYKTYpe,
obecneymBatoLLemn MHAOPMAaLIMOHHO-TEXHOSOMMYecKoe B3aMmMogencTaue
MHPOPMALMNOHHBLIX CUCTEM, UCNOSb3YyeMbIX AS1S NpeaoCcTaBneHnsa rocygapCTBeHHbIX
N MyHULMNAnNbHbIX YCIyr B 3NEKTPOHHON dhopme, KoTopas co3gaeTcs U npoBepaeTcH
C UCMNONb30BaHWEM CPeACTB 3MEKTPOHHOW MOAMUCU N CPeacTB YAOCTOBEPSHOLLEro
LUeHTpa, MMeLWmnX MOATBEPXKAEHNE COOTBETCTBUA TpeboBaHUAM, YCTaHOBMEHHbLIM
denepanbHbiM  OpraHOM  UCMNOSMHUTENbHOM Bractm B obnactn  obecneveHus
BGe3onacHoCTH, a Takke NpW HanMuuW y Bnagensua ceptudukata Knova npoBepku
Knoya NpocTon 3MneKTPOHHOW NoANUCK, BblAAHHOIO eMy Npu fIMYHOM npueme.

2.6.4. AamuHuctpauus  [lpMMOpCKOro  cenbCKOro  noceneHnst  bBblkOBCKOro
MyHUUMNanbHOro pamoHa Bonrorpagckon ob6bnactm He BnpaBe TpeboBaTb OT
3asBuUTENS:

1) npencraBneHns OOKYMEHTOB WM WMHOpMauUMM WNU OCYLLECTBNEHUSA AENCTBUMN,
npeacTaBneHne Unn OCyLLeCTBIIEHME KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKkTamu, pPerynupyronuMm OTHOLLEHUS, BO3HMKAKOLWNE B CBA3N C
npefocTaBeHneM MyHUUUNANbHbIX YCAYT;

2) npeacTaBneHWs [OOKYMEHTOB M MHQOpMauuKM, KOTOpble HaxoOsaTcs B
pacnopsKeHun opraHa, npeaoCTaBNAlLWEro MyHUUUNANbHY  YCNyry, WHbIX
rocygapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOro  camoynpasneHus  nvbo
NnoagBEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam WnM  OpraHaMm  MeCTHOro
camoynpaBfeHus opraHmsauum B COOTBETCTBUM C HOPMATMBHbLIMW MNPaBOBbIMU
akTamu Poccuinckom depepaumn, HOpPMaTUBHbLIMU npaBoBbIMA akTamMmu
Bonrorpagckon obnactun, MyHMUMnansHbIMW NPaBoOBbLIMU akTamMu. 3asBUTESNb BNpase
npeaCcTaBUTb yKasaHHble JOKYMEHTbI U MHGOpMauuo Mo COBCTBEHHON NHULMATUBE;

3) ocywecTBNeHns AOEencTBuMi, B TOM 4YUCHE COrnacoBaHuWn, HeobxoouMmbliX ONis
Nosly4eHUs1 roCygapCTBEHHbBIX U MyHUUMNANbHbLIX YCIYr U CBA3aHHbLIX C obpalleHnem
B MHble TOCyJapCTBEHHble OpraHbl, OpraHbl MECTHOr0 CcamoyrnpaBfieHus,
opraHuMsaummn, 3a MUCKMIOYEHWEM MNOMyYeHUa YCryr U MNofydeHns OOKYMEHTOB WU
WHpopmauuKn, npenocTaBnsemMbiX B pesynbTate NpeaoCTaBneHuUs Takux YCnyr,
BKIMIOYEHHbBIX B MepeyvHn, ykasaHHble B Yactu 1 ctatbn 9 defepanbHOro 3akoHa ot
27.07.2010 Ne210-®3 "OO6 opraHu3aumm npenocTaBfiEHUs TOCYAAPCTBEHHbLIX U
MyHUUMNaneHbIX yenyr' (ganee — ®egepanbHbin 3akoH Ne210-93);

4) npeacTtaBneHWss  OOKYMEHTOB W umHOpMaumnm, OTcyTcTBUEe U (4nn)
HeOCTOBEPHOCTb KOTOPbIX HE yKa3blBanucb npu nepBoHavanbHOM OTKase B nNpueme
AOKYMEHTOB, HEOOXOANMBIX ANA NpefocTaBneHns MyHuUmMnanbHOW ycnyrm, nnbo B
npegocTaBfeHn MyHUUMNANbLHOW YCIyrn, 3a UCKMOYEHNEM CrneayoLwmnx criyvyaes:

- U3MeHeHne TpeboBaHUM HOPMATUBHLIX MNPAaBOBbLIX aKTOB, KacaloLMXCs
npefocTaBneHnss MyHUUUNAanNbHOM  YCriyri, Mocre rnepBoHavyarbHOM  nojayu
3asiBMeHna 0 NpegocTaBneHnn MyHULMNAnNbHOM YCNyru;

- Hanuyne owunboK B 3adABMNEeHMM O NPeAoCTaBNEHUN MyHUUUNANbHOW YCNyrn wm
AOKyMeHTax, MNoJaHHbIX 3asiBUTENeM Mocne nepBoHayanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOANMbIX ANs NpeAoCTaBNeHns MyHUUMNaneHOW ycnyrn, nubo B
npegoCcTaBfieHMM MYHUUMNANbHOM YCNYrM U HEe BKIKYEHHbIX B NpenCcTaBfieHHbIN
paHee KOMMNEKT JOKYMEHTOB;

- UCTEYeHMe Ccpoka [OencTBUA AOKYMEHTOB WNU U3MEHEHWe WHopmauuu nocne
nepBoHavyanbHOro OTKasa B MNpueMe  [OOKYMEHTOB, Heobxoaumbix  Ang
npegocTaBneHns MyHULMNansHon ycryrm, NMbo B npefocTaBneHn MyH1LmMnanbHON
ycnyru;
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- BbIFIBMIEHME [OKYMEHTaNbHO NOATBEPXOEHHOro dakTta (Npu3HakoB) OWMOOYHOro
UM NpoTuBOMNpaBHOro AencTeunsa (6e3nencTBnd) OOSMKHOCTHOrO nuua opraHa,
nNpefoCTaBNALWEro  MyHUUMNANbHY  YCNyry, MYHAUUNANbHOrO  ChyXatlero,
paboTHWKa MHOMO(PYHKLUMOHANbHOro LueHTpa, paboTHMKa opraHusaumm,
npegycMoTpeHHon 4vacteto 1.1 ctatbn 16 degepanvHoro 3akoHa Ne210-d3, npwu
nepBoHavyanbHOM OTKase B NpuemMe  [JOKYMEHTOB, HeobGXoaumbIX AN
npegocTaBneHnsa MyHULMNanbHOM ycnyru, NMbo B NpefoCcTaBneHnM MyHMLMNANnbHON
ycrnyru, O 4YemM B [MUCbMEHHOM BUAe 3a MNOANUCLIO PYKOBOAUTENHA OpraHa,
npegocTaBnAKLWEro MYHUUMNANbHYO ycnyry, pykoBoauTens
MHOTMOYHKLUMOHANbHOro  UeHTpa npu nepBOHavanbHOM OTKase B Mpueme
AOKYMEHTOB, HeoOXOoAMMbIX ANs NpedoCTaBNeHUs MyHUUMNanbHOW ycrnyru, nmbo
PYKOBOOUTENS  OpraHu3auuu, npegycmMoTpeHHon Yacteto 1.1 cratem 16
depnepanbHoro 3akoHa Ne210-03, yBegomnseTcs 3asBUTENb, a TaKKe MPUHOCATCS
N3BMHEHMS 3a JOCTaBlEHHble HeyaobCTBa;

5) npepoctaBneHna Ha OyMaXHOM HocuUTene [JOKYMEHTOB W  UMHGOopMaLmu,
9NEeKTpOHHble 06pasbl KOTOpbIX paHee ObinM  3aBepeHbl B COOTBETCTBUM
C nyHktom 7.2 dvactmu 1 cratbm 16 depepanbHoro 3akoHa Ne210-03,
3a UCKITIOYEHNEM CrlyYyaeB, eCliM HaHeCceHMe OTMETOK Ha Takme OOKYMeHTbl Nnbo mnx
N3bATUE SABMSETCA HeobXxoguMMbIM yCrnoBMeM npefoCTaBNeHus MyHUUMNanbHON
YCIyIu, U VHbIX Cy4YaeB, YCTaHOBMNEHHbIX beepanbHbiMU 3aKOHaMU.

2.8. NcuyepnbiBalowimin nepedeHb OCHOBaHUM AN OTKasa B Mpueme [OOKYMEHTOB,
HeobXxo4MMbIX A58 NPeoCTaBeHNA MyHULUMNANbHOW YCyr.

3aaBuTento HanpaeBndeTcs yBeAomreHne o6 oTkase B NpuemMe K pacCMOTPEHUHO
3asABMNeHNs B crneayloLmnx cnyvasx:

- 3adBuMTENEeM He npeacTtaBneHbl NUMOO npeacTaBreHbl He B MOSIHOM o6beme
AOKYMEHTbl, YKasaHHble B nNyHKTe 2.6.1 HacToswero aaMUHUCTPaTUBHOIO
perrnameHTa;

- Npu obpaweHun 3a npegocTaBneHneM MyHULMNANbHOW YCNYyru B 9NEKTPOHHOW
dopme B peasynbTate MNPOBEPKU YCUNEHHOM KBanUULMPOBaHHOW 3IIEKTPOHHOM
nognucn (ganee — kKBanuduuMpoBaHHAA NOAMUCb) BbISBNEHO HecobngeHue
ycTaHoBrneHHbIX ctatben 11 depgepanbHoro 3akoHa oT 06.04.2011 Ne63-d3 "O6
3MEKTPOHHOM nognucun” ycnosum Npu3HaHnsa ee AeNCTBUTENBHOCTU.

2.9. McuepnbiBatoLwmm nepeyeHb OCHOBaHWN ang NPMOCTaHOBSIEHUS
npefocTaBfeHns  MyHUUMNanbHOM yCryrm WnM  OoTKasa B NpedocTaBneHun
MYHUUMNANBHOW YCRyru.

2.9.1. OcHoBaHua ANA NPUOCTaAHOBEHUS NPeLOCTaBNEeHUss MyHULMNANbLHOW YCyrn
OTCYTCTBYIOT.

2.9.2. OcHoBaHMs Ons oTka3a B npegocrtaBneHun uHdopmaumm o6 obbekTtax
HEeBMWXMMOro WMYLLECTBA, HaxXOAAWErocs B MyHUUMMNANbHON COBCTBEHHOCTU
Mpumopckoro cenbcKOro  rnocerieHMst  BbIKOBCKOrO ~ MyHUUMMAanbHOro  pavioHa
Bonrorpagckon obnactn n npegHasHadeHHoOro ans caadvm B apeHay, 6e3soamesgHoe
nonb30oBaHWe, a Takke 0bbekTax, nognexalmx npuBaTn3aunm OTCyTCTBYHOT.

2.10. MyHuumunansHas ycnyra npegocrtaensgetca 6ecnnaTHo.

2.11. MakcumanbHbI  CPOK  OXMOaHua B o4vepean nMpu nogade 3asBieHUA
W Npy  nonydeHun pesynbTata nNpPeaocTaBfieHUss  MyHUUMNANbHOW  yCryru
B criyyae obpalieHus 3aaBuTens HenocpeaCTBEHHO B YMNOSTHOMOYEHHbIA OpraH unm
MLl coctaBnseT 15 MUHYT.

212. Cpok peructpauum 3asiBfieHUss W npunaraeMblX K HeMy [OOKYMEHTOB
cocTaBnser:

- Ha NNYHOM npueMe rpaxgaH — He 6onee 20** MUHYT;

- NpW NOCTYNMEHUN 3aABNeHUs N JOKYMEHTOB Mo noyte unu vyepe3 ML, — He Bornee
3** AHewn co OHA NOCTYNeHUs B YNONMHOMOYEHHbIN OpraH;
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(cpok peaucmpayuu 3aseneHusi He omKeH rnpesbiwame 3 OHel)

- NpW NOCTYNNEHUN 3asBIIEHUS B ANIEKTPOHHOM cbopme — 1 pabounin oeHb.

2.13. TpeboBaHnsa K NOMELLEHNAM, B KOTOPbIX NMpPeaoCcTaBnsieTcs MyHuuMnanbHas
ycnyra, K 3any oxugaHusi, Mectam AOfis 3anofiHeHMs 3anpoCcoB O NpeaocTaBieHnn
MYHMLMMNANbHON ycnyrm, MHPOPMALNOHHBLIM cTeHaam
c obpasuamu KX 3anosfiHEHUS U MepevyHEM [AOKYMEHTOB W (unn) uHdopmaumu,
HeobXxoouMMbIX Ons NpefoCTaBfeHUMs MyHUUMNAnbHOM YCnyru, B TOM 4uchne
K obecnevyeHuio  OOCTYNHOCTM AN MHBANUAOB  YyKa3aHHbIX  OB6bEKToB
B COOTBETCTBMM C 3akoHopaTtenbctBoM Poccunckon Pepepauum o0 coumaribHOWN
3aluTe UHBaNMaoB.

2.13.1. TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX NpeaoCcTaBnaeTca MyHuuunanoHas
ycnyra.

MomeLLeHus, B KOTOPbIX  MpeaocTaBnsaeTcs MyHUUMNanbHas  ycnyra,
obecneuynBaloTcss HeobXoAUMbIMW ONS NPeAoCTaBNEeHUss MyHULMNANbHOW YyCnyru
o6opyaoBaHuem (komnbloTEPaMU, cpeacTeamu CBA3N, OPrTEXHUKON),

KaHUEeNApCKUMN  NPUHAANEXHOCTAMM,  UH(OPMALMOHHBIMM U CNPAaBOYHbIMU
Martepuanamm, HarnsagaHon MHopMaunen, CTynbAMM U CToNamm).

lMomeLlLeHMsT YNONTHOMOYEHHOIO OopraHa AOMKHbl COOTBETCTBOBATbL NOCTAHOBEHUAM
[MaBHOro rocygapCTBEHHOro caHuTapHoro Bpadva Poccunckon ®epepauumn ot
02.12.2020 Ne40 "O6 yTBepxaeHun caHuTapHbix npasun CI 2.2.3670-20
"CaHutapHo-anugemuonornyeckme TpebosaHusa kK ycrosuam tpyga“, ot 28.01.2021
Ne2 "OG6 yTBepXaeHun caHuTapHbiXx npaBun un Hopm CaHllnH 1.2.3685-21
"N'MrneHnyeckne Hopmatmebl N TpeboBaHuA Kk obecneveHuto GeszonacHoOCTU n (Mnun)
0e3BpeaHOCTM AN yenoBeka akTopoB cpedbl 0b6uTaHus" 1M ObiTb 060pyaoOBaHbI
cpencTBaMu NOXapoTYLUEHNS.

Bxopg 1 BbIxog U3 nomeLleHnin o6opyayoTCa COOTBETCTBYIOLLMMN yKa3aTeNAMM.
Bxoa B ynosiHOMOYEHHbIN oOpraH obopyayeTtcss WHAOPMAUWOHHOM Tabnuykown
(BbIBECKOW), coaepxalwen MHpopmMaumo O HAMMEHOBAHUW, MECTE HaXOXOEHUs W
pexvme paboThbl.

KabuHeTbl obopyaytoTcs MHEGOOPMAaLMOHHON Tabnn4ykon (BbIBECKOWM), COAEpXKaLLEWn
WHOPMAUUKD O  HauMMEHOBAHUW  YMNOSTHOMOYEHHOro opraHa (CTPYKTYPHOro
nogpasgeneHus), OCyLeCcTBNAIOLEro NnpeaocTaBneHne MyHUUMnanbHOM yCryri.
2.13.2. TpeboBaHnAa kK MeCTaM OXuaaHUs.

Mecta oXugaHus [OOSMKHbI COOTBETCTBOBAaTb KOMMOPTHLIM  YCNOBUAM  ONIS
3asiBUTENEN MU ONTMMAarbHbLIM YCNoBUAM paboTbl CneunanmncTtoB YNOSHOMOYEHHOIO
opraHa.

MecTta oxungaHust 4oSmKHbl ObiTb 000pPYA0BaHbI CTYSbSAMU, KPeCenbHbIMU CEKLUSMN,
CKaMbSIMMU.

2.13.3. TpeboBaHna kK MmecTam npuema 3asaBuTenen.

[Mprnem 3aaBuTENEn OCyLLEeCTBNSAETCHA B CneunarnbHO BblAereHHbIX ONnA 3TuX uenewn
NOMeLLEHNSX.

Kaxxgpoe pabouvee mMecTo cneunanumcToB YMNONIHOMOYEHHOrO OpraHa AOJMKHO ObiTb
obopyqoBaHO nMepcoHasibHbIM  KOMMbOTEPOM C  BO3MOXHOCTbKO  AocTyna K
HeobxoaMMbIM MHGOPMaUMOHHLIM Ga3aM [aHHbIX, NedaTalrowmMm M KOMUpPYLWMM
yCTpOMCTBaM.

Mpn opraHusauum paboymx MecT [ormkHa ObiTb NpefycMOTpeHa BO3MOXHOCTb
ceBobogHOro BXxoda W BbIXOA4A CNeuManuctoB  YMOSIHOMOYEHHOrO opraHa wu3
nomeLLeHnsa npm HeobXoAMMOCTH.

MecTa cgauum 1 nony4yeHns JOKYMEHTOB 3asBUTENAMU, MecTa 4515 MHPOPMUPOBaHNSA
3aaBUTENENn M 3anofiHeHUss HeobXo4MMbIX AOKYMEHTOB OOOPYyAYytTCA CTYNbAMU
(kpecnamn) n ctonamm n obecneuymBaroTca nmucyen Oymarom U NUCbMEHHbBIMU
NPUHAANEXHOCTAMM.
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2.13.4. TpeboBaHUA K MIHPOPMALIMOHHBIM CTEHAAM.

B nomelleHusx ynoOmMHOMOYEHHOro opraHa, npefHasHavyeHHbIX Ans paboTbl C
3aaBUTENAMK, pasMellarTca  MHAOPMALMOHHbIE CTeHAbl, obecneunBarolme
nonyyeHne nHopmaumm o NpeaocTaBneHNN MyHULMNANTbHOW YCyry.

Ha wnHpopMauUMOHHbIX CcTeHaax, oduuManbHOM canlTe YNOSIHOMOYEHHOro opraHa
pasmeLlalTcsa cnegyroLmne nHpopMaunoHHbIe MaTepuarnsi:

N3BfleYEeHUs M3 3aKoHOAATESIbHbIX M HOPMATUBHbLIX MPaBOBbIX aKTOB, COAepXallnx
HOPMBbI, perynupytoLime AesTenbHOCTb MO UCMOMHEHUIO MYHULMNANbHOW YCAYTu;
TEKCT HaCToALWEero agMMHUCTPaATUBHOIO pernameHTa;

NMHopmauunsa o nopsiake UCMONTHEHUS MYHULIMNANbHON yCnyru;

nepeyeHb [JOKYMEHTOB, HeobXxoauMMmblX NS NpPedoCTaBfeHuss MyHUuuMnanbHOW
ycnyru;

dopMbl 1 06pa3Lbl AOKYMEHTOB 4151 3anOfHEHNS.

CBeLEeHMs 0 MeCTe HaxoXaeHus 1 rpadmnke paboTbl HAUMEHOBaHWE agMUHUCTPaLUN
MyHUumnaneHoro obpasosaHus 1 MOLL;

cnpaBoYHble TeNnedOoHbl;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca IHTepHeT-CanToB;

WMHpopMauusa 0 MecTe NUYHOro Npuema, a Takke o6 yCTaHOBMEHHbIX AMS JINYHOro
npuemMa gHsax 1 yacax.

Mpn  n3MeHeHMn wuvHGOPMaAUUM NO  UCMOSIHEHMIO  MYHULMMASNIbHOW  YCIyru
OCYyLLeCTBMSAEeTCS ee nepmoandeckoe oOHOBIEHNE.

BusyanbHada, TekctoBas UM MynbTUMeguMWHas  MHopmauus O  nopsiake
npefocTaBfieHnUss MyHUUMNANbLHOW YCyrn pasMellaeTcsa Ha MHEGOPMaLMOHHOM
cTeHae unuM WHMOpPMaUMOHHOM TepMuHane (yctaHaenueaeTcs B yaobHoOM Ans
rpaxgaH mMmecTte), a Takke B degepasibHOM rocygapCTBEHHOW WMHGOPMaLUOHHON
cucteme "EavHbI nopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (dyHKUMn)"
(www.gosuslugi.ru), a Takke Ha oduunanbHOM canTe YNOSTHOMOYEHHOro opraHa
(bkv_sr.primor@volganet.ru).

OdhopmneHne Bn3yanbHOW, TEKCTOBON N MYNbTUMEANNHON MHGOPMaLUK O Nopsiake
npegocTaBfeHns MyHUUMNanbHON YCnyrn SOMKHO COOTBETCTBOBATb ONTUMarbHOMY
3pUTENBHOMY M CIlyXOBOMY BOCMIPUATUIO 3TON MHPOPMaLIMK rpaxkaaHaMMu.

2.13.5. TpeboBaHusa kK obecneveHno 4OCTYMHOCTU NPEeAOCTaBNEHNA MYHULMNANTbHON
ycnyru ansg uHBanuaos.

B uensx obecneyeHunss ycnoBurW [JOCTYMHOCTUM AN MHBANMAOB MyHUUUNANbHOM
ycnyrn 4OrmkHO 6bITb obecneyeHo:

- OKasaHue cneuwanucrtamy MOMOLWM MHBanNMgaMm B Mocafke B TpaHCNOpTHoe
CpeacTBO WM BblCagke W3 HEro nepeg BXOAOM B MNOMELLEHUSA, B KOTOPbIX
npegocTraBnseTcs MyHUUunanbHas ycnyra, B TOM Yncre C UCNosib30BaHWEM Kpecna-
KOJISACKM;

- 6ecnpensaTCTBEHHbIN BXO4 UHBaNMAoB B NOMELLEHNE U BbIXO U3 HETO;

- BO3MOXHOCTb CaMOCTOSATENbHOrO MNepeaBMKEHNS WHBaNMAOB MO TeppuTopun
opraHusauun, NoOMeLLEHNS, B KOTOPbIX OKa3blBaeTCAa MyHUUMNaneHas ycrnyra;

- CONPOBOXAEHNE NHBANUOOB, MUMEKLMNX CTONKNE PaCCTPONCTBA (PYHKLMM 3PEHUS U
CaMOCTOATENbLHOIO nNepeaBMXeHUs, U OKasaHue UM MNOMOLWM Ha TeppuTopuun
opraHusaummn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHUUMNanbHas ycnyra;

- Hagnexauwee pasmeweHne obopyaoBaHMs M HOcUTEnem  uHdopMauunu,
HeoOxoauMbIX Ana obecnevyeHna 6GecnpensTCTBEHHOro [[OCTyna WHBanNuaoB B
NoMeLLEeHNS U K ycryram, C y4eTOM OrpaHUYeHUN UX XU3HedesaTenbHOCTY;

- pybnupoBaHne HeobxoaumMom AN WMHBANUOOB  3BYKOBOM W 3pUTENbHOM
WHOpMauuK, a TaKke Haanucen, 3HaKOB U WHOM TEKCTOBOM W rpaduyeckon
MHopmauum 3HakamMmm, BbIMOSTHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

- JONYyCK cypaonepesoayurka n TudnocypaonepeBoaymka;
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- pgonyck cobaku-npoBOAHMKA MpPU HanuuMM LOKYMEHTa, NOoATBEPXOAloLEero ee
crneuvanbHoe oOyyYyeHMe U BblAHHOTO MO opMe W B nopsgke, KoTopble
onpegensTcy deaeparnbHbIM opraHom NCMONHNTESTbHON BnacTtu,
ocyLlecTBNSAWMM  YHKUMM N0 BbipaboTke W peanusauum rocygapcTBEHHON
NOJSIMTUKM U HOPMAaTMBHO-NPAaBOBOMY pPerynMpoBaHuio B cpepe coumanbHON 3almThbl
HacerneHus;

- NpeaocTaBneHne Npm Heo6XoaUMOCTU YCryrn N0 MECTY XUTeNbCTBa UHBaNnAa unu
B ANCTAHUNOHHOM peXuMe;

- OKasaHue crneuuanuctamm MHOM HeobxoaumMoW MNOMOLWM  MHBanNugam B
npeogoneHnn OGapbepoB, MPENATCTBYIOWMX MOMYYEHUIO UMW YCNYr HapaBHe C
ApYrMMu nvuamu.

2.14. lNokasaTtenaMm OOCTYMHOCTM N KavyeCTBa MyHUUMUNANbHOW YyCryru siBNAIOTCA
npefocTaBfieHMe  MyHUUMMNANbHOW  YCNyrM WM OCyLUEeCTBIiEHWE  OTAESIbHbIX
afMWHUCTPATUBHBLIX MNpoLeayp B 3MEKTPOHHOW dopMe, MofnydYeHne 3asBuTenem
MHOpMaUuKM 0 xode NpefocTaBneHns MyHULMNANbHOW yCnyrM ¢ UCnosfib30BaHNEM
cpencTB TenedOHHON CBA3U, 3NEKTPOHHOIO MHOPMUPOBaHUS, COBNOLEHNE CPOKOB
npefocTaBfeHns MyHUUMNANbHOW YCnyru, OTCYTCTBME >anob u npeTeH3un co
CTOPOHbI 3aABUTENS, a Takke cyaebHbIX akTOB O NPU3HAHUM HE3AKOHHBIMU peLLEHUN,
aencteun  (6e3genctensl)  YNOSTHOMOYEHHOro opraHa W OOSDKHOCTHbIX — nvy
YNOMHOMOYEHHOro opraHa.

2.15. OcobeHHOCTM ocCyLLeCTBNEeHUs OTAENbHbIX aAMUHUCTPATUBHLIX Npouenyp B
3MEKTPOHHOMN dhopMe W MNpefocTaBfeHns MyHuuunanbHou ycnyrn yepes MOL|
yCTaHOBIEeHbI B pasgesnie 3 HacTosILWero agMMHUCTPATUBHOIO perflaMeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbIMOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCIle OCOGEHHOCTHU
BbINOSIHEHUA aAMUHUCTPATUBHbIX NMpoueayp B 3NeKTPOHHOM chopme, a TaKxke
OCODOEHHOCTMU BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp B MPL|

lMpepocTtaBneHne MyHUUMNANbHOM YCNyrM BKNovaeT B cebsa  cnepgywowme
aZMUHUCTPaTUBHbIE Npoueaypsbl:

1) npMem 1 perncTpauus 3asiBfieHUs, B TOM Yucrie, NOCTYNUBLLErO B 3NEKTPOHHOM
dopMe 1 npunaraembix K HeMy JOKYMEHTOB NnMBO 0TKa3 B NpuemMe 3asdBreHus;

2) dopMMpOBaHWE W HanpaBfeHne MeXBEAOMCTBEHHbIX 3anpocOoB [OOKYMEHTOB
(MHpopmaumn), HeobXxoaANMbIX A4S PACCMOTPEHUS 3asBNEHUS,;

3) paccMmoTpeHune 3aaBNEHNS, NMPUHATUE PELLEHUS MO UTOraM PacCMOTPEHMS.

3.1. MNpuem n perncTpaums 3assreHus, B TOM Yncnie, NOCTYNUBLIEIO B 3NIEKTPOHHOM
dopme 1 npunaraembix K HEMY JOKYMEHTOB Nnbo 0Tka3 B Npneme 3asaBneHus.

3.1.1. OcHoBaHveM [Ons Hadana agMUMHUCTPATMBHOM Mpouenypbl SABNsSeTcs
NocTynfnieHne B YMNOSITHOMOYEHHbIN OpraH 3adBfNeHus W npunaraeMblX K Hemy
AOKYMEHTOB, NPEeAyCMOTPEHHbIX MyHKTOM 2.6.1 HacTodAwero agMUHUCTPaATUBHOIO
pernamMeHTa Ha JiM4HOM npueme, d4epe3 MOLL, no4ToBbBIM OTMpaBneHUEM,
B 3SIEKTPOHHOM hOpME MUK C UCnosb3oBaHMeM EgMHOro noptana rocygapCTBEHHbIX
N MyHULMMAnNbHbIX YCNYT.

B cnyyae nonyyeHus 3aaBneHus cotpyaHukom MOL nm obecneuynBaeTcs npuem m
nepejaya [aHHOroO 3asBreHMss B agMuHUcTpaumio  [1puMOpCcKoro cenbckoro
noceneHns bBbIKOBCKOro MyHuUMNanbHOro pawnoHa Bonrorpagckon obnactu He
nosgHee AHA, cnegytowlero 3a gHem ero npuema 8 MOLI.

3.1.2. lpuem 3aaBneHUs KW npunaraemMblx K HEMY [OOKYMEHTOB OCYyLLeCTBnseT
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHULIMNAnNbHON YCNyru.
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3.1.3. lMpu nuyHoM o6GpaweHnn 3aasutena nmMbo MOCTYyNNeHUn 3asiBreHus
no noyte [OOMKHOCTHOE JMUO YMNOSIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocrasrneHme MyHULUMNANbHON ycnyru, nposepsieT KOMMNJIEKTHOCTb
npeacTaBfeHHOro B COOTBETCTBUM C MYHKTOM 2.6.1 HacToswero agMMHUCTPaTUBHOIO
perrnameHTa nakeTta JOKYMEHTOB.

B cnyyae ecnu 3aaBuTenem He npeactasneHbl, NMb6o npeacTtaBneHbl He B MOSHOM
ob6bemMe OOKYMEHTbI, YKa3aHHble B MyHKTe 2.6.1 HacTosiwero agMMHUCTPATUBHOIO
pernamMeHTa, OOSPKHOCTHOE NUUO YMNOMIHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npefocTaBfeHMe MyHUUMNAanbHOW YCnyru, BpyYaeT (HanpasnseT) 3adBuTENto
MOTMBUPOBAHHOE NMUCbMO 06 OTKase B Npueme AOKYMEHTOB C yKazaHMeM OCHOBaHWM
oTKaza W pasbsCHEHMEM BO3MOXHOCTM o0bOpaTuTbCa 3a NpeaocTaBfieHnEM
MYHULMMNAnNbHOW YCNyru nocne ycTpaHeHNs COOTBETCTBYIOLLMX HEQOCTaTKOB.

3.1.4. lNpun nocTtynneHnn 3asiBfieHUs1 B ONEKTPOHHOW bopMe AO0SMKHOCTHOE NULo
YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpedoCTaBfeHWe MyHMUMNanbHON
ycnyrn, B TeyeHve 1 paboyero OHA C MOMEHTa €ro permcrpaumm npoBoauT
npouenypy npoBepkM AOeUCTBUTENBbHOCTU  KBanMUUUMPOBAHHOM MoanucKu, C
NCronb30BaHMEM KOTOPOW MOAMUCAHO 3asdBfeHne (nakeT 3NeKTPOHHbIX JOKYMEHTOB)
O npefocTaBfneHUM MYHULMNANbHOW YCNyrn, npeaycMaTpuBaloLLyo MPOBEpPKYy
cobnogeHns ycrnosum, ykasaHHblx B ctatbe 11 degepanbHoro 3akoHa ot 06.04.2011
Ne 63-93 "O6 anekTpoHHOW nognucn”.

B cnyyae ecnu B pesynbrtate MpoBepkuM KBanudpuumpoBaHHOW noanvcu 6yaet
BbISIBNEHO HecobnoaeHe YCTaHOBMNEHHbIX ycnosum NpU3HaHUs ee
AENCTBUTENBbHOCTK, YMOMHOMOYEHHbLIN OpraH B TeyeHue Tpex [OHeW COo [OHA
3aBepLUeHns MNpoBedeHUs TakoW MNPOBEPKM MNPUHUMaET pelleHne o6 oTkase B
npuemMe K pacCMOTPEHUIO 3asiBIEHNA U HanpasnseT 3asBUTENO yBegomsieHve ob
3TOM B 9NIEKTPOHHOW hOpMe C yKasaHueM MyHKToB ctatbn 11 denepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 "O6 onekTpoHHOW nognucuK", KoTopble MOCIYXUNN
OCHOBaHMEM [Ons MNPUHATUS  YKa3aHHOro peweHud. Takoe yBegoOMIEeHue
nognucbiBaeTcs KBanuuUUMpoOBaHHOW NOAMUCHID PyKOBOAMTENSA YNOMHOMOYEHHOro
opraHa unu ynosiIHOMOYEHHOro MM AOSMKHOCTHOrO nNuua 1 HanpaenseTcs Nno agpecy
3MIEKTPOHHOM MNOYThl 3asiBUTENs NMUMOO B ero JiMYHbIN KabuHeT B heaepanbHOn
rocyapCTBEHHON MH(OPMaLMOHHON cucTeMe "EAnHLIM nopTan rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX YCnyr (pyHKumnn)".

3.1.5. Tlpn oTCyTCTBMM OCHOBaHWW [Ond OTKasa B MNpueme [JOKYMEHTOB,
YCTAHOBMEHHbIX MYHKTOM 2.8 HacTosAWero aaMUMHUCTPATUBHOIO perfnamMeHTa,
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npeaocTaBrieHne
MYHUUMNANbHOW YCIyrn, NPUHUMAaET U PErMcTpUpyeT 3asiBfieHne C npunaraemMbiMn K
HeMy JOKYMeHTaMu.

3.1.6. [JOfmMKHOCTHOE NUUO YMNOSIHOMOYEHHOrO OpraHa, NpUHUMaloLlee 3asBreHue,
3aBepsieT TaKkKe Konuu JOKYMEHTOB, NpeAcTaBrieHHbIX 3aaBUTENEM B NOASIMHHUKE.
3.1.7. MNony4eHne 3aaBNeHnsa N npunaraeMblx K HEMy JOKYMEHTOB NOATBEPXOAETCH
YNOMHOMOYEHHbIM OpraHoM nyTeM BblAayu (HanpasfieHUs) 3asBUTEN0 PacnucKkn B
Nosly4eHUN JOKYMEHTOB.

[MonyyeHue 3asaBneHNa B popMe SMNEKTPOHHOro AOKYMEHTa W npuraraembiX K Hemy
AOKYMEHTOB MOATBEPXOAETCA YMNONHOMOYEHHBbIM OpraHoM MnyTeEM HanpaBfeHus
3a8BUTENO YyBEOOMIEHUdA, coepXallero BXOOAWMA PerucTpaunuoHHbING HOMeEp
3asiBrneHnsd, gaTy nonyvYeHns ynorTHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBfieHust U
npunaraembiX K Hemy [OOKYMEHTOB, a Takke nepevyeHb HauMeHOBaHWW pannos,
npeacTaBneHHbIX B )OpPME 3INEKTPOHHbIX OOKYMEHTOB, C yKasaHueM ux obbema
(oanee - yBegomrneHue o Nony4YeHnn 3asaBneHuns).

3.1.8. MakcumanbHbI CPOK UCMONHEHNSA agMUHUCTPATUBHOW Npouenypbl:

- Ha NNYHOM NpueMe rpaxaaH — He 6onee 20** MUHYT;
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- NPY NOCTYNMEHWUN 3aABNEHNS N JOKYMEHTOB Mo noyte unu vyepe3 MOL| — He Gonee
3** OHen co gHs NOCTYNSEHMs B YNONIHOMOYEHHbI OpraH;

- NPV NOCTYNMEHNN 3asiBNEHNSA B 3NEKTPOHHOM hopme — 1 pabounin oeHb;

- BpyYeHue (HanpaBneHne)  MOTUBMPOBAHHOIO nMmceMa 06  oTkase
B Npueme [OOKYMEHTOB B Criyyae, €Cnu 3asiBUTenemMm He npeactaBneHbl, nnbo
npeacTaBneHbl He B MOMHOM OObeMe [AOKYMEHTbl, yKasaHHble B nNyHKTe 2.6.1
HacTosLWero agMUHUCTPATUBHOIO perfaMmeHTa, BbINOSTHAKTCA B AeHb MOCTYNNeHns
3a8BNeHna 1 npunaraeMblx K HeMy JOKYMEHTOB.

YBegomneHne o6 oOTka3e B MNpuMEME K pPacCMOTPEHMIO 3asBfeHus, B Cry4vyae
BbIIBNEHNA B Xo4e MpOBEpKM KBanuuUMPOBaHHOW nognucu  3asiBuUTens
HecoOnaeHNss  YCTAHOBMEHHbIX YCMOBUW MNPU3HaHWS ee OeNCTBUTENbHOCTU
HanpaBnseTcsa B TeyeHe 3 AHEeN CO OHSA 3aBepLUeHNA NpoBeAeHUs Takon NPOBEPKN.
3.1.9. PesynbTtatomM MCNosiHEHNS agMUHUCTPATUBHOW NpoLeaypbl SBSETCA NpuemM u
pernctpauus 3asierieHns nnbo HanpasneHue yBegomreHust o6 oTkase B npueme K
pPacCMOTPEHUIO 3asiBIEHUS, MOCTYMMBLUErO B 3fIEKTPOHHOM BUAE, MO OCHOBaHUSM,
YCTaHOBMEHHbIM MYHKTOM 2.8 HacTosLWwero agMMHUCTPATUBHOMO perfnamMmeHTa.

3.2. dopmupoBaHue U HanpasfeHWe MeXBEeLOMCTBEHHbIX 3anpoCOB [AOKYMEHTOB
(MHdopMaLmK), HeOBXOAMMBIX AN PACCMOTPEHNSA 3asBIIEHUS.

3.2.1. OcHoBaHWeM Ansa Havana agMMHUCTpPaTMBHOM npoueaypbl N0 opMupoBaHue
W HanpasneHWs MeXBeOOMCTBEHHbIX 3anpocoB [LOKYMEHTOB (MHdopmaumm),
HeobXoauMbIX AN PpacCMOTPEHUS 3asiBMEHNS.

B cnyyae ecnu 3adBuTEneM CaMOCTOSTENbHO NpeacTaBreHbl BCE [AOKYMEHTHI,
HeoOxoauMble Ons NpefoCcTaBNeHUs MyHULMNanbHOW YCNyrM M B pacrnopsXeHuu
YMNOMHOMOYEHHOIO OpraHa uMeeTcs BCHA MHGopmauus, Heobxoaumasa aOna ee
npefocTaBneHnsi, JOMKHOCTHOE NNLUO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW YCnyru, nepexoguT K UCMOSTHEHUIO CrieaytoLuen
aAMUHUCTPaTUBHOWN npouenypsl, npegycMoOTPEeHHON HacToSALWMM
aoMWHUCTPATUBHBLIM PErfiaMeHTOM.

3.2.2. Ecnn pokymeHTbl (MH(popmauus), npegycMOTPEeHHble MyHKToOM 2.6.2
HacTosILLero aAMUHUCTPATUBHOIO pernameHTa, KOTopble 3asiBUTENb Bhnpase
npeacTaBuTb NO COBCTBEHHOM MHMUMATUBE, He ObiM NpeacTaBneHbl 3asiBUTENeEM
UM YNOSTHOMOYEHHOMY OpraHy [Ans npefocTaBfieHUs MYHUMUMNanbHOW ycnyrm
HeobxoaumMa AononHUTeNbHas MHopMauns, AOSMKHOCTHOE NULO YNOSTHOMOYEHHOIo
opraHa, OTBETCTBEHHOE 3a NpefoCTaBfieHMe MYHULMNANbHOW YCIyru, roToBUT W
HanpaBnseT MeXBeAOMCTBEHHbIE 3anpoCbl B OpraHbl, B PacnopsiKeHUU KOTOPbIX
HaxoAATCs ykasdaHHble JOKYMEHTbI 1 MHpopMaLuns.

3.2.3. MakcumanbHbId CPOK WCMOSHEHUA agMUHUCTpPaATMBHOM npouenypbl - 3**
paboynx OHA CO OHSA OKOHYaHUSA Npyema JOKYMEHTOB 1 perncTpauum 3asBreHus.
3.2.4. PeaynbtatoM MWCNOSIHEHUS aOMUHUCTPATMBHOM Mpouenypbl  ABNdeTcs
dopMupoBaHnue U HanpasneHne MeXBeOOMCTBEHHbIX 3arpoCOB [OOKYMEHTOB
(MHpopmaumn), HeobXoANMbIX OS5I PACCMOTPEHUS 3asBIEHMS.

3.3. PaccmoTpeHve 3asgBneHnd, NpUHATUE peLleHns No NToraMm paccMoTpPEHUS.
3.3.1. OcHoBaHMeM Ans Havana BbINOMIHEHUS agMWHUCTPATMBHOM npoueaypbl
ABMSETCA  MOfyyYeHue  OOMMKHOCTHbIM — NMUOM  YMNOMTHOMOYEHHOro  OpraHa,
OTBETCTBEHHbIM 3a MNpeaoCTaBfieHMe MyHUUMNANbHOW YCRyrk, BCEX AOKYMEHTOB
(vHOopMaumn), HeobxoanMbIX ANs NPeOCTaBNeHNs MyHULMNANbHOW YCIyru.

3.3.2. [JO/MKHOCTHOE MU0  YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHMe  MyHUUMNanbHOW  YCryrm  paccmaTpuBaeT npencTaBeHHble
AOKYMEHTbl M MoAroTaBnuBaeT MPOEKT MUcbMa, cogepxawero mHpopmaunio o6
o0beKkTax HeaABMXKMMOrO  MMYLLECTBA, HaxXOAAWeEeroca B  MyHMUMNANbHON
COBCTBEHHOCTM W nMpefHa3HadYeHHoro Ans cgadv B apeHgy, 6e3Bo3mesgHoe
Nnonb30oBaHWe, a Takke obbekTax, nognexalimx npuBaTnsaunm.
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3.3.3. lpoekT nucbma, copepxawmi umHpopMaumio o6 ob6bekTax HeaBUKUMOro
UMyLLLeCTBa, Haxodsdweroca B MyHUUMnanbHoOM cobcTBeHHOCTN [1puMopcKoro
CenbCKoro rnoceneHns bbIkOBCKOro MyHuUMnanbHOro pavoHa Bornrorpagckon
obnactn n npegHasHayYeHHOro Ans caayn B apeHay, 6e3Bo3mesgHoe nosib3oBaHue,
a Takke oObekTax, nognexawux npueBaTusaunn, npencraBnseTcs AOMKHOCTHbIM
AMLOM  YNOSIHOMOYEHHOrO0  OpraHa, OTBETCTBEHHbIM 3@  nNpefocTaBrieHue
MYHUUMNANbHOW YCNyru, Ha Noanucb PyKOBOAUTEM YNOSTHOMOYEHHOro opraHa unu
YNOMHOMOYEHHOMY UM AOMKHOCTHOMY nnLy.

3.3.4. PykoBoguTenb YNoSIHOMOYEHHOrO oOpraHa WU YNOfIHOMOYEHHOE UM
OOIMKHOCTHOE UL, PacCcMOTPEeB MOMyYeHHble AOKYMEHTbl, B Criyd4ae OTCYTCTBUSA
3aMeyvaHuin NnoanucbiBaeT COOTBETCTBYIOLLEE NMUCBMO.

3.3.5. MognucaHHoe NUCbMO perucTpupyetca  OOSMKHOCTHbLIM nnuom,
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a npefocTaBfieHMe MyHULMNanbHOW
yCrnyru, B yCTaHOBMEHHOM MOpPsiaKe.

3.3.6. [lMcbMO YyNnONMHOMOYEHHOro opraHa Bbl4aeTcs 3asBUTESIHO MOA pacnucky nmbo
HanpaBnseTcs emMy [AO/MKHOCTHOM JfIMLUOM, OTBETCTBEHHbIM 3a npefocTaBrieHne
MYHUUMNANbHOM YCNyru, yKasaHHbIM B 3asiBfieHUN CNOCOBOoM:

- MOCPeaCTBOM NOYTOBOMO OTMNpaBneHus (Mo agpecy, ykasaHHOMY B 3asBMeHUN);

- B BUAE 3MEKTPOHHOro JOKYMEHTa, pa3MeLleHHOro Ha oduumansHOM canTe, Ceblfika
Ha KOTOpPbIN HanpaBnseTCs YNONIHOMOYEHHbIM OpraHOM 3asiBUTEN0 NOCPeACTBOM
3IEKTPOHHOM MOYThI,

- B BWOE O3rIEKTPOHHOrO [OOKYMEHTa, KOTOPbIA HanpasnaeTcs YNONHOMOYEHHbIM
OpraHoM 3asiBUTESTHO NOCPEeCTBOM SNEKTPOHHOW NOYTHI.

B cnyyae npepncraeneHuns 3assneHus vepe3 MOL| nucemo Hanpasnsetcs B MOL|
ANs ero nepegaydn 3agBUTENIO, €CNIU UM He YKa3aH MHOM cnocob ero nonyvyeHus.
3.3.7. MakcumanbHbI/ CPOK MCMONHEHUST aaMUHUCTPATMBHOM npoueaypsbl - 15** gHen
C MOMEHTa [MOfyYeHUs AOSMKHOCTHbIM — JIMLOM  YNOSIHOMOYEHHOIO  OpraHa,
OTBETCTBEHHbIM 3a MpefoCTaBfeHue MyHUUUNanbHOW YCnyrn, BCEX LOOKYMEHTOB
(MHdopMaumn).

3.3.8. Pe3ynbTaTtoM UCNofiHEHNA agMUHUCTPATUBHOM NpoLenypbl ABNSETCS:

- NpeacTasBneHne nNucbMa, cogepxauwero nHpopmaumo 06 obbektax HegBUKUMOTO
UMyLLLEeCTBa, Haxogsweroca B MyHuuMnanbHoOM cobctBeHHOCTM [lpumMopckoro
CEeNnbCKOro noceneHns bbIkOBCKOro MyHuMUMNanbHOro pavoHa Bonrorpagckon
obnactn n npegHasHayYeHHoOro Ansa caayun B apeHay, 6e3sBo3mesgHoe nosib3oBaHue,
a Takke obbekTax, nognexawux npmsatmsaunu.
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MpunoxeHwne 1

maBe agMuHUCTpaLUK

MpMMOpPCKOro cenbCcKkoro noceneHns

BbIKOBCKOro MyHMLMNANbLHOro paoHa
Bonrorpagckon obnactu

3AABITEHNE

Mpowy Bac npegoctaButb WHGopMauuio 06 ob6bekTax HeABMKUMOTO
UMyLLIECTBa, HaxogsAWwerocd B MyHUUMMAnNbHOM COOCTBEHHOCTM [lpuMopcKkoro
CenbCKOro rnoceneHns bblIkoBCkOro MyHuUMnanbHOro pawnoHa Bonrorpagckom
obnactu n npegHasHayeHHoOro Ansa caavn B apeHay, 6e3so3mesgHoe nosib3oBaHue,
a Takke obbekTax, nognexalimx npusaTusauuu.

(Hy>kHOE NOOYEPKHYTb)
O cebe coobuato
damunus
Nms
OTtyecTBO
[OKyMeHT, yaocToBepsaoLwmn NMMYHOCTb

CBefeHusi 0 permctpaumm

Mo4yToBbLIN agpec

CeaeHusi 06 06bekTe HeABMXMMOrO MMYLLECTBA, NpeaHasHa4YeHHOoro Ans caayn B
apeHay, UHdopMaLms No KOTOPOMY 3anpallnBaeTcs

Llenb nony4yeHuns nHgopmaumm

MHdopmaunto crnenyeT: BblgaTb Ha PYKU; HanpaBuTb MO NoyTe
(Hy>kHOe nooYepKHYTb)

Takke nogTBepxpalo CBOe corracve, a Takke cornacue npeacrabrsieMoro
MHOK JfiMua, Ha o00paboTKy nepcoHanbHbIX AaHHbIX (cbop, cucTemaTmusauuio,
HakonneHue, XpaHeHune, yTodHeHue (OBHOBrEeHWEe, M3MEHEHWE), UCMOoNb3oBaHuE,
pacnpocTtpaHeHne (B TOM uucrne nepegady), obesnuuumBaHue, OrnokupoBaHue,
YHUYTOXEHNE NepcoHarbHbIX OAHHbIX, @ TaKKe MHbIX AEACTBUIA, HEOOXO0aUMbIX ANs
06paboTkn NepcoHanbHbIX AaHHbIX B paMKkax MpefoCTaBfieHUs OpraHamu,
OCYLLECTBMALWMMA  FOCYAAPCTBEHHYIO permctpaumio  npaB  Ha HeaBWXKMMOEe
MMYLLLECTBO U CAENOK C HMM, B COOTBETCTBUM C 3aKkoHoAaTenbCcTBoM Poccuickomn
depgepaumm rocydapCTBEHHbIX YCryr), B TOM 4YUCne B aBTOMaTU3MPOBAHHOM
pexume, BKNOYasi NPUHATME peLleHUA Ha MX OCHOBE OpraHoM, OCYLLECTBASHOLWMM
rocyaapCTBEHHYIO PErucTpaumio npaB Ha HeABUKUMOE UMYLLLECTBO U CAESNOK C HUM,
B LieNnsiX NpegocTaBneHns rocyaapCTBEHHOM YCNyru.

(4ucno, mecsu, roa) (NMnyHasa noanuck 3aaBuTeEns)
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