NMOCTAHOBIJIEHUE
AOMUHUCTPALUN NPUMOPCKOI'O CEJIbCKOI'O NOCEJNEHUA
BbikoBCkoro MyHuumnansHoro pamoHa Bonrorpaackon obnactu

5 aBrycta 2025r. Ne77
n. MNpumopck

O6 yTBEPXKOEHUN aAMUHUCTPATUBHOIO perfamMmeHTa npegocTaBnieHnst MyHULMNanbHOM
ycnyrn «puHSATUE AOKYMEHTOB, a TakkKe BblAada peLleHuin o nepeBoae unm ob oTkase B
nepeBoae XMUMoro NOMELLEHNSI B HEXMIIOE UMW HEXWIIOro NOMELLIEHNS
B >KWJ10€ NOMELLEHNEY

B uenax cosepweHcTBOBaHMS paboTbl no peanu3auun degepanbHOro
3akoHa ot 27.07.2010 N210-$3 "O6 opraHu3aumm npeaocTaBreHnss rocygapCTBEHHbIX U
MyHMUMNAnNbHbIX  ycnyr", B COOTBETCTBMM C MOCTAHOBMEHMEM agMUHUCTPaLUN
Mpumopckoro cenbckoro noceneHna ot 04.06.2024 Ne67 «O6 ytBepxaeHuu [Mopsagka
paspaboTkm W yTBEPXOAEHUS aAMUHUCTPATUBHBIX perfnaMmeHToB npefocTaBrieHus
MYHUUMNANbHBIX YCIYyr», PYKOBOACTBYSCb YCTaBoM [1pMMOPCKOro CeribCKOro noceneHus,
agMuHucTpauus MNMprMMopCKoro cenbeKoro noceneHns
MOCTAHOBIJIAET:

1. YTBEpAUTb aOMUHUCTPATUBHLIN pernaMmeHT npeaocTtaBneHna  MyHUUMNAnNbLHON
ycnyrm «[puHATME OOKYMEHTOB, a TakkKe Bbljaya pelleHur O nepeBoge mnu ob
OTKase B NepeBOAE XWUSOro NMOMELLEHUNS B HEXWUIIOE UMIN HEXUIOro NOMeELLEHUs B
Xnnoe nometlleHve» (NpunoxeHue).

2. CuyntaTb yTpaTUBLLIMMK CWUNY MNOCTAHOBMEHUA agMuHUCTpaumm [lpumMopckoro
CenbCKOro NoceneHus:

-oT  20.06.2022 Ne92 «OO6 yTBEpPXAEHUM  aOMUHUCTPATMBHOIO  perriameHTa
npeaocTaBneHns MyHuumnanbHon ycnyrn «[lpuHsSTMEe [OOKYMEHTOB, a Takke Bblaaya
peweHnn o nepesode nnu ob oTkase B NepeBOAE XUIOro NMOMELLEHUSA B HEXWUOE Unu
HEXWUIIOro NOMELLEHNSA B XXMUMOE NMOMELLEHMEY

-oT 04.06.2024 Ne66 «O BHeCEHUM W3MEHEHUM B MNOCTAHOBMEHWE agMUHUCTPaLUK
MpUMOpPCKOro CenbCKoro MnoceneHust oT 20.06.2022 Ne92 "O6 yTBEPXAEHUN
aAMWHNCTPATUBHOIO pernamMeHTa npefocTtaBneHns MyHuumnanbHon ycnyrn "lMpuHsaTtue
AOKYMEHTOB, a Takke Bblaya pelleHun o nepesofe unum ob oTkase B NepeBone XUMoro
MOMELLIEHNSI B HEXMUITOE U HEXMIOTO NMOMELLIEHMS B XKUITOe NOMELLEHNE»

3. PasmecTutb HacTosiLee NocTaHOBMEHNE Ha oduLManbsHOM canTe agMUHUCTpaLnn
MpumMopcKoro  cenbCKOro  noceneHna  BbIKOBCKOrO  MyHMUMNANbHOMO  panoHa
Bonrorpagckon obnactu (http://npumopckoe34.pdp/).

4, HacTosiwee nocTaHoBneHWe BCTynaeT B CWUNY CO [AHA pasMelleHus Ha
oduumnanbHom canTte «bbIKoBO - Meamar» B ceTn «MHTepHeT» (https://bykovo-media.ru).

[(maBa NpnMopcKoro cenbCKoro NocesieHnst H.H.ManadeeBa



YTBEpXaOeH

NnocTaHOBMEHNEM
agMuHucTpauum Nprumopckoro
CenbCKoro NoceneHus

ot 05.08.2025 Ne77

AIMVHUCTPATUBHbIN perfamMeHT NpeaocTaBneHnst MyHuumnansHon yenyrm «MpuHstue
[IOKYMEHTOB, a Takke Bblaya peLleHuii o nepesoae Ui ob oTkase B NepeBoae KUoro
NOMELLEHUSA B HEXUITOE UM HEXUIOTO NOMELLEHUS B XUMoe NoMeELLLEHNE»

1. O6wWwume nonoxeHun

1.1. NpegmeT perynupoBaHus

HacTtoawun aAMUHUCTPATUBHBIN perrnameHT ycTaHasnmBaeT nopsaaok
npeaocTaBneHns MyHuumnanbHon ycnyrn «[lpuHSATME AOOKYMEHTOB, a Takke Bblgaya
peweHnn o nepesode nnu ob oTkase B NepeBOAE XUIIOro NMOMELLEHUA B HEXWUNOe Unu
HEXWINOro MNOMELLEeHUS B XUIoe MoMelleHne» (ganee — MyHAUMNanbHas ycnyra) u
cTaHdapT nNpefoCcTaBfieHUs MyHULMNANbHOW yCnyru, B TOM 4Yucrie onpeensieT Cpoku u
nocnegoBaTesibHOCTb aAMUHNCTPATUBHbIX npoueayp npwm npegocTaBrieHnn
MyHUUMNANbHOW  ycrnyr  agmMuHucTpaumen  [puMOpPCKOro  cenbCKoro  nocerneHust
BblkoBCKOro MyHMUmMnanbHOro paroHa Bonrorpaackon obnactu.

1.2. 3aaButensamMn Ha nonyyYeHne MyHUuunanbHOW yCryrn aBnatTcss COOCTBEHHUKN
NOMELLEHNA NN YNONTHOMOYEHHbIE UMY Nnua.

1.3. Mopsaok MHoOpMUMPOBaHUSA 3adBUTENEN O NpeaocTaBneHun MyHUUUNanbHOM
ycnyru

1.3.1 CBegeHns 0 MecTe HaxoXOEeHWUs, KOHTaKTHbIX TernedoHax u rpaduke paboTsl
agMuHUcTpauun pUMOPCKOro CenbCcKoro noceneHnsa BbIKOBCKOro MyHUUMNanbHOro
panoHa Bonrorpagckon obnactn, opraHusauumn, Y4acTBYHWOLWMUX B nNpenocTaBfieHumn
MYHUUMNANbHOW YCyrM, MHOrOYHKLMOHANbLHOro ueHTpa (ganee — MoLL):
MecToHaxoxgeHme u noudTtoBbIM agpec  AamuHuctpaumn: 404070, Bonrorpagckas
obnacTb, bbikoBckui parioH, n. MNMpumopck, yn. CoeeTckas, 4.19,
cnpaBoYHbIN TenedoH: 8 (84495) 3-31-04,
rpacdpuk paboTbl agMUMHUCTPALMU: E€XeOHEBHO, Kpome cyb60Tbl, BOCKPECEHbS U
npas3gHudHbiX gHen, ¢ 8.00 go 16.00 yacos, ¢ nepepbiBOM Ha obea ¢ 12.00 go 13.00
4Yacos.
NHdbopmaumio 0 MecToHaxoxXaeHum n rpagukax pabotsl MOL| Takke MOXHO NOSMyYnTb C
MCnonb30BaHWEM rocyaapCTBEHHOM MHAOPMAaUVOHHOMW cucTeMbl "EOuHBIA nopTan cetn
ueHtpoe u  odwmucos "Mom  LokymeHTtol" (M®L|) Bonrorpagckon — obnactn”
(http://mfc.volganet.ru).

1.3.2. lHcbopmaumio o nopsigke npeaocTaBneHns MyHUUUNanbHOW yCryrn 3asiBUTenb
MOXET NOSTyYUTb:

HenocpeacTBEHHO B aAgMUHUCTpauumM MNMpruMOpPCKOro cernbekoro noceneHns bblkoBCkoro
MyHMUMNanbHOro paroHa Bonrorpagckon obnactu (MHOPMaUWOHHbIE CTEHAbl, YCTHOE
WHopMMpoBaHMe nNo TenedoHy, a TaKkke Ha JfUYHOM MpuemMe MyHULMnanbHbIMK
cnyxawmmu — agMmmHucTpaumm  [1pMMOpPCKOro  cernbCKoro  noceneHna  BbIKOBCKOro
MyHMUMNanbHoro panoHa Bonrorpagckon obnactu.);

no no4yte, B TOM 4ucrie 3rekTpoHHou (bkv_sp.primor@volganet.ru), B cny4vae
NMMCbMEHHOro obpalleHns 3aaBuTens;

Ha nopTane deaepanbHON NHPOPMALMOHHOM aapeCHON CUCTEMbI B MHGDOPMALMOHHO-
TenekoMMYyHUuKaunoHHon cetn «WMHTepHeT» (https://fias.nalog.ru/) (panee - nopTtan
aApeCHOM CUCTEMBbI);

B ceTn MHTepHeT Ha odmumnanbHOM canTe agMmuHucTpauumn NprMopCcKoro cenbCcKoro
nocenexHuns BbikoBckoro MYHULMNANBHOro panoHa Bonrorpaackon obnactu
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(npumopckoe3d4.pd), (Ha EgmMHom nopTtane rocygapCTBEHHbIX M MyHULMNANbHBIX YCIyr
(dbyHKUMR), aBnaowemcs denepanbHOM rocygapCTtBEHHON MHEAOPMALMOHHON CUCTEMOWN,
obecneunBatoLiern npeaocTaBfieHNe TOCY4apCTBEHHbIX WM MyHUUMMANbHbIX yCAyr B
anekTpoHHon ¢opme (ganee — EAMHBIM nopTan rocygapCTBEHHbIX M MyHMLUMNASbHbIX
ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npeapocTaBrieHUA MyHVILI,VIHaanOI7I ycnyru

2.1. HaumeHoBaHne MyHuumnanbHon ycnyrn — «NpuHATUE OOKYMEHTOB, a Takke Bblgaya
peleHnn o nepesoge nnn ob oTkase B NEPEBOAE KUMOrO NMOMELLEHNSA B HEXWUNOEe Unn
HEXWUIOro NOMeLLEHNS B XXMUIOe NOMeLLEHMEY.

2.2. MyHuumnaneHas ycnyra npepoctaBnsieTcsd  agmMuHuctpaumen  [pumopckoro

CEenbCKOro noceneHns BbbIkOBCKOro MyHUUMNanbHOro pawnoHa Bonrorpagckon obnactu
(Danee Takxe YNONMHOMOYEHHbIN OpraH).

2.3. Pe3ynbTatom npefocTaBneHns MyHUUMnanbHOM yCnyrn aBnseTcs:
- pelleHne O rnepeBOde XWUIIOro MNOMELLEHUA B HEXWUNoe MOMELLEHNE U HEXUNOro

NOMEeLLIEHNS B XXMUNoe nomMelleHne B popme yBeJOMMEHMS;

- peweHne 06 OTKase B MNepeBOdE XWUITOro MOMELLEHUSI B HEXUNoe MNOMeLLeHne U

HEXWUOro NoMeLLeHNs B XXMrnoe nomMmelleHme B oopme yBeJoMMAEHUS.

2.4. Cpok npefocTaBreHms MyHULMNansHON yCnyru.

PeweHve o nepeBoge wnu o6 oOTkase B nNepeBode MNOMELEHUA MNpUHMMAaeETCs
YNOSIHOMOYEHHbIM OpPraHoM He no3gHee 4YeM 4epe3 COpPOK NATb AHEeW CO  [OHS
npeacTaBneHnsa OOKyMeHToB, 0693aHHOCTb MO NpeAcTaBNEHU0 KOTOPbIX BO3SOXeHa Ha
3aaBuUTENS.

B cny4ae npegcrasneHna 3asiButenem JoKyMeHToB Yyepe3 MOLL cpok npuHATMS pelleHns
0 nepesoge unu ob oTkase B NepeBoge NOMELLEHUs ucumcngaeTcs co gHa nepegayun Mol
AaHHbIX JOKYMEHTOB B YNOMHOMOYEHHbIN OpraH.

2.5. MNpaBoBble OCHOBaHWS A4S NPeaoCTaBreHNs YCIyru.

[MepeyeHb  HOpMaATMBHbLIX  MPaBOBbIX  aKTOB, PErynupylowmx npegocTaBneHne
MYHUUMNANbHOM  yCnyru, wuHdopmauuss o nopsigke pocyaebHoro (BHecygebHoro)
obxanoBaHus pelleHnn n genctenn (6e3gencTeunsl) ynoriHOMOYEHHOro opraHa, MOLl,
opraHusauun, a Takke UX AOSMKHOCTHbIX ML, MyHUUMNAanbHbIX CryXawmx, paboTHMKOB
pasmelleHbl Ha oduuManbHOM  canTe  YNOfIHOMOYEHHOro opraHa, MoL B
NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTn  «WHTepHeT», a Takke Ha EguHom
nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

2.6. WcuepnbiBalowmin nepevyeHb AOKYMEHTOB, HeobXoAMMbIX ANs npefocTaBreHus
MYHULMNANbHON YCNyru
2.6.1. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HeoOXOAMMbIX B COOTBETCTBUM
C 3aKoHOAATEeNbHBIMW N UHBIMW HOPMATUBHBIMW NPABOBbLIMW aKTaMn ANsi NPefoCTaBneHNs
MYHMUMNANbHON yCnyru, nognexalwmx npeacTaBneHnto 3asBuTensaMu:

- 3asBrieHMe 0 NepeBoae NOMeLLeHMs (ganee — 3asaBrneHne);

- NOArOTOBMEHHbIN N OPOPMIIEHHbIN B YCTAHOBEHHOM MOPSiAKE NMPOEKT NnepeycTponcTBa
n (UNK) NepennaHMpoBKM NEPEBOANMOrO NOMELLEHMS (B Criyyae, ecrniv nepeycTponucTBO U
(vnn) nepennaHnpoBka TpebytoTca ana obecneyeHnss NCNoMb30BaHUS TaKOro NOMeLLEHNS
B KA4YeCTBE XXMNOro NN HEXUITOrO NOMELLEHUS);

- NpaBOyCTaHaBMMBaKLINE OOKYMEHTbl Ha NepeBoguMMoe nomeleHne (MOoANMMHHUKA Unu
3acBMOETENbCTBOBAHHLIE B HOTapuManbHOM Mopsigke KOMUW), B Clydae ecnu npaBo Ha
nepeBoAMMOE MOMELLEHME He 3aperucTpMpoBaHo B EAMHOM rocygapcTBeHHOM peecTpe
HEOBWXNUMOCTMU;

- nNpoTokon obuero cobpaHusi cOOGCTBEHHMKOB MOMELLEHUA B MHOFOKBAapTUPHOM OOMe,
cogepXawmi peweHne o6 nMx cornacMm Ha NepeBOd XXWUMOro MOMELLEHUS B HeEXunoe
NnoMeLLeHue;

- cornacme Kaxgoro coOGCTBEHHMKA BCEX MOMELLEHUN, NPUMbIKAKOLWMX K NepeBoguMoMy
NOMELLLEHMIO, Ha NepeBo XUITOro NOMELLEHNS B HEXMIOE NoMeLLeHe.


http://www.gosuslugi.ru/
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dopmupoBaHMe 3asBreHUA B ONEKTPOHHOW dopMe OcCyLeCcTBNAeTcs MNocpeacTBoM
3anosiHeHUs 3ANEKTPOHHOM hOopMbl 3asiBrieHns Ha EavHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX ycnyr wnu oduumanbHoOM cante agMuHuctpaumm [pumopckoro
CenbCKOro noceneHusi bblkoBCKOro MyHMUmMnanbHOro paoHa Bonrorpagckon obnactu 6e3
HeobXo4MMOCTN JONONHUTENBHOM NOAAYN 3asBMEHNs B KAKOM-NMOBO MHOM dhopme.

2.6.2. lepeyeHb OOKYMEHTOB (CBEOEHMI), KOTOpble 3asiBUTENb BnpaBe NpeacTtaBuTb MO
cOBCTBEHHOMN MHULMATUBE:

- MpaBoyCTaHaBnMBawLlne OOKYMEHTbl Ha MepeBogMMOe MOMeELeHue, ecrnv npaso Ha
nepeeBogMmoe MoMmelleHne 3aperucTtpupoBaHo B EOMHOM rocygapCTBEHHOM peecTtpe
HeBWXUMOCTMU;

- nfaH nepeBOAMMOro MOMELLEHUS C ero TeXHUYECKMM onucaHnem (B criydae, ecnu
nepeBoAMMOE MOMELLEHME ABNAETCS XUIbIM, TEXHUYECKUA NACNOPT Takoro NoMeLLeHUs);
- NO3TaXHbIN NSfiaH AoMa, B KOTOPOM HaXOAUTCS NepeBOANMOE MOMELLEHNE.

B cnyyae HenpeactaBneHuss  3asButeneM  no  Co6CTBEHHOW  MHMUMATMBE
BblLLENEPEYUCIIEHHbIX [OOKYMEHTOB OHM nognexaTr npeacTaBleHui B pamKax
MEeXBeJOMCTBEHHOIo MH(POPMaLNOHHOTO B3aUMOAENCTBUS.

2.6.3. 3asBreHne W [JOKYMEHTbl, YyKasaHHble B nNyHKTax 2.6.1, 2.6.2 HacTosLiero
aAMWHUCTPATUBHOIO pernameHTa, MOryt ObiTb npeacTaBrieHbl 3asBUTENAMU MO WX
BbIOOpPY B YMOMHOMOYEHHbIN opraH unn MOL nuyHo, nnbo HanpasneHbl nocpeacTBOM
NMOYTOBOW CBA3WN Ha BymMaKHOM HocuTene, NMbo npeacTaBneHbl B YNONHOMOYEHHbIN OpraH
B doOpmMe OneKTPOHHOro [AOKyMeHTa C  ucnomnb3oBaHMem EguHoro noptana
rocy4apCTBEHHbIX 1 MyHULUUNANbHBIX YCAYT.

Konun [OOKyMEHTOB [OMMKHblI OblTb 3aBepeHbl B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

3agaBneHne B hopMe 3NeKTPOHHOrO JOKYMEHTa NognucbiBaeTcs no Belbopy 3asBuUTens:

- MPOCTOW 3NEKTPOHHOW MOANMUCHIO 3asaBUTENd (NpeacTaBuTens 3asaBuTens);

- ycuneHHon (KBanuduumMpoBaHHOW, HeKBaNUULMPOBAHHOW) 3MEKTPOHHOW MOAMNUCHIO
3asBuTens (NpeacTaBuTens 3asBuTens).

CepTudomkaT Kntoda nNpoBEPKU YCUNEHHON HEKBANUAULMPOBAHHOW 3NIEKTPOHHOM NOAMUCH
AOMKeH OblTb CO30aH M UCNONb30BaTbCA B UHpPACTPYKType, obecneymBatoLLemn
MHPOPMALNOHHO-TEXHOMNOMMYECKOE  B3aUMOAENCTBME  UHAOPMAUUOHHBLIX  CUCTEM,
Mcnonb3yemblX ANS MNpeaoCTaBneHUs roCyAapCTBEHHbIX W MyHUMUMMANbHbIX YCNyr B
3NEeKTPOHHOM dhopMe, KOTopasi CO34aeTcs U NMpoBepsieTCs C UCMNOSIb30BaHMEM CPeacTB
9NEKTPOHHOM NOAMNUCK U CPEACTB yOOCTOBEPSAOLLEro LeHTpa, MMeoLWMX NOATBepPXaeHe
cooTBeTCTBUA TpeboBaHMSAM, YCTaHOBMNEHHbIM heaepanbHbiM OpraHOM UCMOSTHUTENBHOWN
Bnactu B obnactn obecneyeHus Ge3onacHOCTM, a TakKkKe NpW HanuuuuM y Bnagenbua
cepTudukaTa Knroda NpoOBEPKM Krkoda NPOCTOM 3MEKTPOHHOW MOAMNUCUK, BblAAHHOIO eMy
npw JIM4HOM MpUeme.

B cnyyae obpaweHusa  3asButens C  MCNOSb30BaHMEM  UMHAOPMALMOHHO-
TENEKOMMYHUKALUMOHHON ceTn «WUHTepHET» K 3asBfeHM0 B OpPMe 3MEKTPOHHOIo
AOKYMEHTa npunaraeTcsl Konusi OOKYMEHTa, YAOCTOBEpPSHWEero fMYHOCTb 3asiBUTens
(yoocToBepsowWero  fNMYHOCTb  NpeacTaBuUTEns  3asBUTENd, ecnv  3asiBreHue
npencraBnseTcs npeactaBuTeneM 3asdBUTENs) B BuOE I3MEKTPOHHOro obpasa Takoro
AOKyMEeHTa.

MpencraBneHne aHHOro AOKyMeHTa He TpebyeTcs B criydae npeacTaBneHus 3asBrneHus
B (bOpMe 3MEeKTPOHHOro AOKYMEeHTa MnoCpeacTBOM OTNPaBKM 4Yepe3 NUYHbIA KabuHeT
EanHoro noptana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

B cnyyae npegctaBneHns  3adBneHnss B POPME  3MEKTPOHHOrO  [AOKyMeHTa
npeacraButenemM  3asBUTeNs,  OEWUCTBYIOLWMM  Ha  OCHOBaHMM  [JOBEPEHHOCTH,
K 3a8BMNEHUIO0 Takke npunaraetca LOBEPEHHOCTb B BMAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTA.

2.6.4. 3anpewaeTca TpeboBaTb OT 3aaBUTENS:

1) npeactaBneHns [OOKYMEHTOB W MHGOPMAUMM UMW OCYLWECTBAEHUA OENCTBUN,
npeacraBneHne Wnn OCYyLWEeCTBlIEHNe KOTOPbIX He MpeaycCMOTPEeHO HOpMaTUBHbLIMA
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NpaBOBbIMW  akTamu, perynmpyrowmMMmn OTHOLLEHMS, BO3HMKalWMe B CBA3NM C
npegocTaBneHnemM MyHUUMNAnNbHbIX YCIyr;

2) npeacTtaBneHUMss [OOKYMEHTOB W UHQOpMauuu, KOTOpble HaxogdaTcs B
pacnopskXeHnn  opraHa, NpedoCTaBnAlWEro  MyHUUMNANbHY  YCNYry,  WHbIX
rocyaapCTBeHHbIX OpraHos, opraHoB MECTHOro camoyrnpasreHuns nmbo
NoABEeAOMCTBEHHbIX rocyfapCTBEHHbIM opraHam nnu opraHam MECTHOro
camoyrnpaBfeHus opraHmsauumn, yyacTBYKOLWMUX B MpeaocTaBreHnn npeaycMoTPeHHbIX
yacTtblo 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm
nNpeaocTaBnNeHNsA rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — denepanbHbii
3aKkoH Ne 210-93) MyHuumunanbHbIX YCryr, B COOTBETCTBUN C HOPMATUBHBIMWU NPaBOBbLIMU
aktamn Poccuinckon Pepepauum, HOpMaTUBHbIMW MPaBOBbIMW akTamu Bornrorpagckon
obnactn, MyHuMUMNanNbHLIMW MNPaBOBbIMA aKTaMu, 3a MWCKIYEHWEM [JOKYMEHTOB,
BKMNIOYEHHbIX B ONpedeneHHbl YacTbto 6 ctatbn 7 dPepepanbHoro 3akoHa Ne 210-d3
nepeyeHb [OOKYMEHTOB. 3asiBUTENb BrpaBe MpPeacTaBuUTb YKasaHHble [OOKYMEHTbl U
MHOPMaUNIO B OpraHbl, NpedocTaBnslowme MyHUUMNaneHble ycnyru, no cobcTBeHHOM
NHUUNATUBE;

3) ocyLecTBNeHNa AeNCTBUIA, B TOM YUCIE COrfiacoBaHnn, HEOBXOANMbIX ANA NOMAyYeHns
roCydapCTBEHHbIX W MyHMUMMANbHbIX YCAYr U CBA3aHHbIX C obpaweHnem B WHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOro CaMoyrnpaBfeHud, opraHusauun, 3a
NUCKINIOYEHNEM  MOMyYeHus ycryr W MOfyvYeHuss [OOKYMEHTOB UM WHopmauum,
npegocTtaBnsemMblx B pesyrnbTaTe NpegoCcTaBeHnsa Takmux YCryr, BKITIOYEHHbIX B NepeyeHb
YCNyr, KOTOpble SBASAIOTCA HeobxoaumbiMM WM obBA3aTenbHbIMW AN NpeaocTaBneHns
MyHUUMMAnNbHbIX YCryr, YTBepXAeHHbIn pelweHnem [lpumopckon cenbckon [Oymbl OT
28.12.2018 Ne75/173 «O6 yTBEpPXKOEHMM NEPEYHA HEOBXoaMMbIX N 0BsA3aTeNbHbIX YyCnyr
ANS NpefocTaBfeHns MyHULMNanbHbIX yCNyr agMuHucTpaumen MNprMopcKoro Ccesnbckoro
nocenenunsa bbIKOBCKOro MyHuuuMnanbHOro pavoHa Bonrorpagckon obnactny;

4) npencraBneHns OOKYMEHTOB W WMHOpMauun, OoTCyTCcTBUE U (MNKN) HEQOCTOBEPHOCTL
KOTOpPbIX He YyKasblBannCb MNpW MepBOHaYaribHOM OTKase B NpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANa NpeaocTaBneHns MyHuuuMnanbHOM ycnyrn, nubo B npegoctaBrieHun
MYHMLUMNANbHOW YCNYrn, 3a UCKITIOYEHNEM CeayHLNX CryYaes:

- n3meHeHne TpeboBaHNn HOPMATMBHLIX MPABOBLIX aKTOB, KacarLWMXcs NpegocTaBneHus
MYHMUMNANbHOW YCNyru, Nocne nepBoHavyanbHOM Nogayn 3asBfeHns 0 NpeaocTaBrieHnn
MYHULUUNANbHOW YCRyru;

- Hanuyne owunboK B 3asBNEHUM O NpeaocTaBneHnn MYHULMNANbHON YyCnyrn u
AOKYMeHTax, MOAaHHbIX 3adBuTEeNneM Mnocre nepBoHavanbLHOro oTka3a B npueme
AOKYMEHTOB, HeobxoauMbiX Ans NpefocTaBfeHuMs MyHUUunanbHOW ycnyrn, nmbo B
npegoCcTaBNeHnM MyHUUMNANbHOW YCIYIM N He BKIIOYEHHbIX B MpeAcTaBrieHHbIA paHee
KOMMNIIEKT JOKYMEHTOB;

- WUCTeYeHMe CcpoKa [OencTBuMs [LOOKYMEHTOB WM U3MEHeHue uHdopmauum nocne
nepBOHaYanbHOro OTkasa B NpuemMe [OKYMEHTOB, HeobXxoauMblX ONs NpefocTaBfieHus
MYHUUMNANbHOW ycnyru, nnbo B npegocTaBfieHu MyHULMNANbHOW YCIyru;

- BbISIBNEHNE OOKyMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HakoB) OWMOOYHOro Unu
NPOTMBOMNPABHOIO AencTeus (6e3pencTBus) AOIMKHOCTHOIO nuua opraHa,
NpeaoCcTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNAnbHOro cnyxawero, paboTHuka
MHOrOOYHKLIMOHAIbHOIO LieHTpa, paboTHUKa opraHmM3aumm, npegycMoTpeHHon YyacTtbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, npu nepBoHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobXoguMbIX AN npeaocTaBfeHns MyHuuMnanbHOW ycnyrn, nmbo B
npegocTaBNeHun MyHUUMNanbHOW YCryrn, O Yem B MNUCbMEHHOM BuAe 3a MOAMUCHIO
pyKOBOAUTENA oOpraHa, npefoCTaBnslowWwero MyHUUMNanbHYK YCryry, pykoBoauTens
MHOrOYHKLMOHANbHOro LeHTpa MNpu fnepBOHayarbHOM OTKase B NpuemMe JOKYMEHTOB,
HeobxoOuMMbIX [Ons MpefdocTaBneHns MyHuuuMnanbHOW ycnyru, nunbo pykoBoguTens
opraHusauuun, npegycMoTpeHHon YacTtbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-
®3, yBegomMmnseTca 3asBUTENb, a Takke MNPUHOCATCA W3BMHEHUA 3a [OCTaBfEHHble
Heyno6cCTBa;


consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B7CEABE4E3D6F661CB9C7323B869D485517F1B8F6FBE7p1J
consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B79E9B51A6D2B3845EA8679378686545414EEp7J
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5) npepocTaBneHnsa Ha GymakHOM HocuTene OOKYMEHTOB U MHOpMaLMK, INEKTPOHHbIE
obpasbl KOTOpbIX paHee 6binM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactu 1 ctatbu
16 ®depepanbHoro 3akoHa Ne 210-®3, 3a uWCKMYEHMEM Criy4yaeB, ecrnv HaHeceHue
OTMETOK Ha Takme AOKYMEHTbl NiMbo KX M3bATME ABNAETCSs HeobXoAUMbIM YCrOBUEM
npegocTaBnNeHns rocya4apCTBEHHOM WM MYHUUMNAnbHOW YCIYyrM, U WHbIX Crydaes,
YyCTaHOBIIEHHbIX heaepanbHbIMN 3aKOHaAMMW.

2.7. OcHoBaHuA Ans oTKasa B Npyeme OOKYMEHTOB, HEO6XoauMbIX ANA NpeaoCcTaBreHuns
MYHULMNANbHOW YCRyri.

3asButenio Hanpaensdetca yBegomneHne o6 oOTkase B NpUEME K pPacCMOTPEHUIO
3asBfeHNss B cnyyae, ecnv npu obpalleHun 3a npeaocTaBfieHUEM MYHULMNANbHOM
yCriyrm B ONeKTPOHHOW bopme B pesynbraTte MnpoBepku KBanmdpuuMpoBaHHOW MOANUCU
BbIsIBIEHO HecobnogeHne ycTaHOBMEHHbIX cTaTben 11 ®depepanbHOro 3akoHa oOT
06.04.2011 Ne 63-9®3 «O6 anekTpoHHOW nognucu» (aanee — ®efepansHbi 3akoH Ne 63-
®3) ycnosuin Npu3HaHusa ee AeNCTBUTENBHOCTH.

2.8. VcuepnbiBaowmim nepeyeHb OCHOBaHMA Of9 MNPUOCTAHOBMEHUS NpeaoCTaBreHus
MYHULUMNANbHOW YCAYru UnNn oTkasa B NpeaoCTaBNeHNN MyHULUMNANBHOW YCNyrn.

2.8.1. OcHoBaHuA Ans NPUOCTAHOBMEHUS MpedoCTaBeHNs MyHULMMNansHOW YCryru
OTCYTCTBYIOT.

2.8.2. OTka3 B NepeBoAE XXUMOro NMOMELWEHNA B HEXWUroe NoMeLlleHnEe WU HEXMUIOro
NMOMELLEHUS B XNOE NOMELLIEHNE JOMYyCKaeTCcs B Cnyyasx:

- HenpeactaBneHus onpefeneHHblX B MyHKTe 2.6.1 HacToswero agMuMHUCTPaTUBHOIO
pernameHTa OOKYMEHTOB, O06SA3aHHOCTb MO NPEeACTaBfIEHMIO KOTOPbLIX BO3SIOXEHa Ha
3aaBUTENS;

- TMOCTYNMEeHWA B OpraH, OCYLUECTBNAKOWMIA nNepeBos MNOMELLEHNA, OTBETa Ha
MEeXBEJOMCTBEHHbIN 3anpoc, CBUAETeNbCTBYyOWEro 06 OTCyTCTBUM OOKYMEHTa U (Mnu)
MHopMaUnKn, HeoBXoaUMbIX NSt NepeBOAa XUOro NOMELLEHNS B HEXWUINOE NOMELLEHNE
WM HEXUNOro MnoMeLleHUs B XXUMoe nomeleHne B COOTBETCTBMM C MyHKTOM 2.6.2
HacTosWEero agMMHUCTPATMBHOINO perfiamMeHTa, €Cnv COOTBETCTBYIOLIMN OOKYMEHT He
npeacTtaBneH 3aaButeniem no cobcteseHHon nHmynatmee. OTkas B nepeBoge nomeLleHuns
No YyKasaHHOMY OCHOBaHWIO AOMyCKaeTCsa B Crydae, €CnvM OpraH, OCYLUECTBIAKOLMIA
nepesos MNOMELLEHUA, MOCMe MNOSlyYeHUs YyKas3aHHOro oTBeTa yBegOMWIST 3asBUTENs O
Nnosly4eHMM Takoro oTBeTa, MNPenniokun 3asBUTENO NPEACTaBUTb AOKYMEHT U (Mnin)
MHdopMaunio, Heobxoaumble Anst NepeBoaa XKUMOro NOMeLEHNS B HEXMNOE NoMeLLeHne
WU HEXUINOro MOMELLEHNS B XXUMOe MOMELLEHNe B COOTBETCTBMW C MYHKTOM 2.6.2
HacTosILero agMMHUCTPATMBHOIO pernaMeHTa, WM He MNony4Yun OT 3adBUTENs Takue
OOKYMEHT W (unu) wuHcdopMmaumio B TedeHue naATHaguatn paboymx AHeW Cco  OHS
HanpaBfeHns YBeAOMIIEHUS;

- NpeAcTaBneHnsa JOKYMEHTOB B HEHaANeXallMn opraH;

- HEeCOOTBETCTBUS MNpOeKTa nepeycTtponcTsa u (uMnv) nepensiaHMpoBKU MOMELLEHUS B
MHOrOKBapTUPHOM JOMe TpeboBaHMAM 3aKOHOA4ATENbCTBA;

- HecobnwaeHns npegycMoTpeHHbIX XunuwHelim kogekcom Poccuinckon degepaumm u
3aKOHOLATENMbCTBOM O  rPagoCTPOUTENBbHON  OEeATENbHOCTM  YCrOBUA  nepeBoaa
nomeLleHuns’.

'k cayuasm necobmooenus npedycmompennvix Kunuwnvim  xodexcom Poccuiickoii @Pedepayuu  u

3aKOHOOAMENLCMBOM O 2PA0OCIPOUMENbHOU OeSIMEeNbHOCIU YCL08UIL NEPE800d NOMEUeHUsL OMHOCIMCA:

nepesood AHCUNL020 NOMEWEHUSL 8 HEANCULOe NOMeUueHUe, eci OOCMYN K NePeeoOUMOMY NOMEWEHUIO HeBO3MONCEH
6e3 UCNONIb308AHUSL NOMEUCHU, 00eCReHUsarUWUX OOCTYR K HCULbIM NOMEWCHUSIM, WIU OMCYMCMEyem mexHU4ecKast
B03MONCHOCIb 060PY008AMb MAKOU OOCMYN K OAHHOMY HOMEWEHUIO, eClu NepesooumMoe NoMeweHue SeJsemcs
YACBIO JHCUN020 NOMEUeHUsL TUOO UCNOAb3YEMC sl COOCMBEHHUKOM OAHHO20 NOMEUeHUS UL UHBIM 2PANCOAHUHOM 8
Kauecmee mMecma NOCMOSIHHO20 NPONCUBAHUS, A MAKNCE el Npaeo COOCMEEHHOCMU HA NepesoouMoe NnomeujeHue
obpemeHeno npasamu Kakux-aubo auy,

Nepeod HeNHCUN020 NOMEUCHUS 8 JHCUNLOe NOMeujeHue, eclil MaKoe noMeujeHue e omeedaem mpedo8anusm,
KOMOPbIM OO0JINCHO OMEEUaAmb HCUioe NoMeujeHue u Komopwie ycmanosienvl [locmanoenenuem Ilpasumenvcmea
Poccuiickoii @edepayuu om 28 ausaps 2006 2. No 47 «O6 ymeepoicdenuu Ilonoscenuss 0 npusHanuu nomeweHus
HCUTIBIM NOMEUEHUCM, HCULO20 NOMEUCHUS. HENPU2OOHBIM OISl NPOACUBAHUS, MHO20KEAPMUPHO20 0OMA ABAPUTIHBIM U
NOONeANCAWUM CHOCY UNU PEKOHCIPYKYUU, CAO08020 OOMA HCULLIM OOMOM U HCUN020 OOMA CAOOGbIM OOMOMY» UNU


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
consultantplus://offline/ref=5A418F12BC44E52B212E55F8906B419C40C3CA72D94ABFEF16EE35846073F65F88922F18AFBCEEIBOAH
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2.9. MyHuumnaneHas ycnyra npegocraenserca 6ecnnaTtHo.

2.10. MakcumanbHbI CPOK OXuOaHus B o4vepean npu nopjadvye 3asBfeHUs U npu
nony4yeHun pesynbTaTa NpeaocTaBneHns MyHUUMNanbHOM ycnyrn B cnydae obpalieHus
3asBUTENS HENOCPEACTBEHHO B YNOMHOMOYEHHbIN opraH unn ML coctaBnseTt 15 MUHYT.
2.11. CpokK perucTtpaumm 3asBrneHnsa n npunaraembix K HeMy OKYMEHTOB COCTaBNdAeT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20* MUHYT;

- NPV NOCTYNMEeHNN 3asBNEeHUs U AOKYMEHTOB no no4yre unu yepes MLl — He Gonee 3*
AHEeN Co OHA NOCTYNSIeHUs B YNONHOMOYEHHbIN OpraH;

- Npy NOCTYNfeHUn 3asiBrieHns B (OpMe O3NEeKTPOHHOro [OOKYMEeHTa, B TOM u4ucre
nocpenctsoM EAnHOro noprana rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr — He
nosgHee 1 paboyero AHs, cnegywwero 3a AHEM MNOCTYNNeHUs 3asBfeHus B
YNOSTHOMOYEHHbIN OpraH.

2.12. TpeboBaH1s K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBnseTCcsa MyHUUunanbHasa ycnyra,
K 3any oXugaHusi, MecTaMm [Ans  3anoflHeHWs 3anpocoB O  MNpedocTaBneHun
MYHUUMNANbHOW yCnyru, MH(POPMaUMOHHBIM CTeHgaMm ¢ obpasuamn Mx 3anosiHeHUs U
nepeyHeM [OOKYMEHTOB W (Mnn) wmHdopMaumm, HeobxoouMbiX A NpefocTaBreHus
MYHUUMNANbHOM YCIyrn, B TOM 4ucne K obecnevyeHunto AO0CTYNHOCTM ONA MHBaNWaoB
yKka3aHHbIX OObEKTOB B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon ®epepauum o
coumaribHoOW 3awmTe MHBannaos.

2.12.1. TpeboBaHna K MNOMELLEHUAM, B KOTOPbLIX MPEAOCTaBnsSeTCA MyHUUMNanbHas
ycnyra.

[MomelleHns, B KOTOpPbIX MpeaoCcTaBnseTcd MyHuumMnanbHas ycnyra, obecneymBaloTcs
HeoOXoOUMbIMW  ANA  NpeaocTaBneHna  MyHuuunanbHou  ycnyrn  obopyaoBaHuem
(koMnblOTEPAMK, CPEaCTBAMM CBSA3W, OPITEXHUKOW), KAHLUENSPCKUMN NMPUHALNEXHOCTAMNU,
WHPOPMALMOHHBIMA N CMPaBOYHbIMM  MaTepuanamu, HarnsggHon UHgopmaumen,
CTYNbAMM M CTONaMn).

MomeweHns agmuHucTpaumm  [pUMOPCKOro  cenbCKOro  noceneHns  BbIKOBCKOro
MyHMUMNanbHOro pamoHa Bonrorpagckon oGnactu  OOMKHbI  COOTBETCTBOBATL
caHuTapHbiM npasunam Cl1 2.2.3670-20 «CaHuTapHo-anngemMuorniornyeckme TpebosaHus
K ycrnoBusiM TpyAda», YTBEPXOEHHbIM MNOCTaHOBNEHWEM [aBHOrO rocygapCTBEHHOMO
caHuTapHoro Bpada Poccuiickon ®egepaumm ot 02.12.2020 Ne40, n 6biTb 060pyaoBaHbI
cpeacTBaMu NoXapoTyLUEeHMS.

Bxoa v BbIxoa 13 nomeleHnn obopyayoTca COOTBETCTBYHOLMMN YKa3aTenaMmu.

Bxog B ynonHOMOYEHHbI opraH obopyayeTcs MHEGOPMALMOHHON Tabnmnykon
(BblBECKOM), coaepXallen NHpopMaLnio 0 HAUMEHOBAHNN, MECTE HaXOXOEHUS U pexume
paboTbl.

KabuHeTbl obopyayoTcsa MHGOPMaUMOHHON TabriMykon (BbIBECKOW), coaepKallewn
WHopMauuw o HauMeHOBaHMM  YMNOSMIHOMOYEHHOrO  opraHa (cTpykTypHOro
nogpasgeneHunst), OCyLeCcTBSOLWEro NpegocTaBneHne MyHULMNansHOM yCnyru.

2.12.2. TpeboBaHuAa kK MeECTAM OXUOAHUS.

Mecta oXugaHua [LOSMKHbI COOTBETCTBOBAaTb KOMCMOPTHBIM  YCHOBUSIM  AnNs
3aaBuUTENENn W ONTUManbHbIM YCroBuAM paboTbl CneunanucTtoB  YNOAHOMOYEHHOIo
opraHa.

OMCYMCmEYem 603MOACHOCHb 00eCne UMy COOMEEMCMBUE MAK020 NOMEWEHUsT YCINAHOGLEHHVIM MPeDOSaHUIM IUb0
ecu npaso cO6CMBEHHOCMU HA MAKOe NOMeUeHUe 0OPEMEHEHO NPABAMU KAKUX-TUO0 Uy,

nepegoo Keapmupsl 8 MHO2OKEAPMUPHOM 0OMe 8 HEeJNCUNIoe NOMeWweHue, eciu MaKas Keapmupa pacnonodlceHd
HA NepeoM 3magice YKA3AHHO20 OOMA UMY @bllde Nepeoco dMaxcd, Npu MOM NOMEUeHUs, PACHONOHCEHHbIe
HEeNnOCpeOCmeeHHO NOO K8APMUPOL, NepegoOUMOlL 8 HexCU0e NOMeUjeHUe, AGTAIOMCIA HCUTBIMU,

nepegoo HCUi020 NOMeUjeHUs 8 HAeMHOM OOMe COYUANLHOLO UCNONb308AHUA 8 HEXCUTOE NOMeWeHUe,

omcymcemeue coz2nacus COOCMEEHHUKO8 NoMewjeHull aubo peuieHus odwjeco cobpanus coOCMEEHHUKOS8
nomewjeHuil 8 MHO2OK8APMUPHOM 00Me HA PEKOHCMPYKYUIO U UCHOIb308aHUe 00We20 UMYIeCm8d MHOZOK8APMUPHO20
0oma (KOHCMPYKMUBHBIX SJIEMEHMO8 30AHUS, 3eMENbHO20 YHACMKA), eClu Nepedoo HCUNO20 NOMEWECHUS 8 HEHCUNIOe
C6A3aH C  HEeoOX0OUMOCMbIO NpoGedeHus pabom No PEeKOHCMPYKYUU MHOLOK8APMUPHOZO Ooma Jaubo ¢
npeoocmagnenuem 3aa6umenio 6 SMux Yeuax Yacmu ooue20 3eMelIbHo20 yHacmKa.
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MecTa oxugaHua gOomkHbl 6biTb 060pYAOBaHbI CTYNbAMMU, KPECENbHbIMU CEKUMSIMNA,
CKaMbsiMW.

2.12.3. TpeboBaHusa K MecTam nNpuema 3asBUTENEN.

[Mpnem 3asBuTeEnen ocyLEeCTBMSETCA B CrieumanbHO BblAENeHHbIX ONA 3TUX uenemn
nomMeLLeHnsX.

Kaxxgoe paboyee mecTo cneumanuctoB YMNOMHOMOYEHHOrO oOpraHa AOSMKHO ObiTb
060pygoBaHO MepCcoHarnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbKO AOCTyNa K HeoBXxoanMbIiM
MHOPMaUNOHHBIM 6a3am JaHHbIX, NevaTalowuM U KONUPYHOLLUM YCTPONCTBAM.

Mpn opraHudauumn paboumx MecT AoSbkHa ObiTb NpegycMOTpeHa BO3MOXHOCTb
cBoboHOro BxoAda W BbIxoda crneuvanucToB YNONIHOMOYEHHOrO opraHa M3 MnoMeLleHus
npy Heo6xoanuMOoCTH.

MecTa cgaum n nony4YeHns JOKYMEHTOB 3asdBUTENAMU, MecTa AN MUHPOPMUPOBAHUSA
3asBUTENEN W  3anofiHeHUst HeobXoOMMbIX [OOKYMEHTOB 060opyayloTca  CTyNbaAMU
(kpecnamn) wn crtonamm un obecneymBarTca nucyenm OGymarom M NMUCbMEHHBIMU
NpUHaONEXHOCTSAMMN.

2.12.4. TpeboBaHua kK MHHOOPMALIMOHHBIM CTEHAAM.

B nomelieHnax ynonHOMOYEHHOrO oOpraHa, npegHasHayYeHHbIX Ans paboTbl C
3aaBUTENAMU, pasmeLLarTca MHGOpPMaUUOHHbIe CTeHabl, obecneynBaroLime nonyvyeHme
MHOpMaUUKn 0 NpeaoCTaBeEHUN MYHULUNATbHOW YCAYTr.

Ha wuHdopMauuoHHbIX CcTeHgax, oduumaribHOM cauTe YNOSIHOMOYEHHOro opraHa
pasmeLlarTcsa criegyowme NHPopMaunoHHbIe MaTepuarnsi:

N3BeYeHns M3 3akoHodaTerlbHbIX M HOPMaTUBHbLIX MPaBOBbLIX aKTOB, coAepXallmnx
HOPMbI, perynupytoLine AesTenbHOCTb N0 UCMOAHEHNIO MyHULMNANBHOW YCNYIu;

TEKCT HACTOALWEro agMUHUCTPATUBHOIO perfiaMeHTa;

MHopMaUUsa 0 NOpsSAKe UCNONTHEHUS MYHULMNANBHOW YCNYIu;

nepeyeHb [OKYMEHTOB, HeobxoauMbIX Ans NpedocTaBfneHns  MyHMUMNanbHON
ycnyru;

dhopmMbl U 06pasubl JOKYMEHTOB 4SS 3anOfIHEHWS.

CBeEeHUs 0 MecTe HaxoxXaeHnsa u rpaduke paboTbl HAMMEHOBaAHME aAMUHUCTPaLUK
MyHMuunansHoro obpasosanunsa n MOLl;

crnpaBOYHble TeneoHbl;

agpeca a1IeKTPOHHOM NnoYThl 1 agpeca IHTepHeT-CcanToB;

WMHpopMauua 0 MecTe FIMYHOro rnpuemMa, a Takke o0 YCTaHOBIIEHHbIX ANA NIMYHOro
npuemMa gHAX 1 Yacax.

Mpn  M3MEHeHUn WHpopMaunMm NO  UCMOSTHEHUID  MYHUUMMANbHOW  YCryru
oCyLLecTBNAeTCs ee nepuoamyeckoe obHoOBMEHNe.

BuayanbHaga, TekctoBas n MynbTUMeaunHas uHdopmaumst 0 nopsgke npeaoctaBrieHust
MyHUUMNANbHOW  yCcriyrm  pasMeliaeTcss Ha  MH(POPMaUMOHHOM  CTeHge  unu
MHpopMaUNOHHOM TepmuHarne (ycTaHaBnuBaeTcs B yooOHOM AN rpaxgaH mecte), a
Takke Ha ExuHoM mopraie rocy1apcTBeHHBIX M MyHMLUMNANbHbBIX YCnyr (wWww.gosuslugi.ru), a
Takke Ha ouumnanbHOM canTe ynonHoModeHHoro opraHa (bkv_sp.primor@volganet.ru).
OdbopmneHne Bu3yanbHOW, TEKCTOBOW W MynbTUMEOUMHOW WHGOpMauMM O nopsigke
npegocTaBNeHns MyHUUMNanbHOW YCryrm OOSMKHO COOTBETCTBOBATb ONTUManbHOMY
3pUTENBHOMY M CIyXOBOMY BOCMPUSATUIO 9TOM MHpOpMaLMn rpaxkaaHamu.

2.12.5. TpeboBaHuss k obecnevyeHuto [OCTYMHOCTM MNPedoCTaBNEHUA MyHULMNANbHOM
ycrnyru ons MHBanuaos.

B uensx obecnedyeHus ycnoBuin OOCTYMNHOCTM ON9 MHBaNMOOB MyHUUMNANbHOM YCIyrn
JOIMKHO ObITb 0becneyeHo:

- OKasaHve OO/MKHOCTHBIMU NuuamMn agMMHUCTpaummn NprumMopcKoro cenbCcKoro noceneHus
BbikoBCKOro MyHuumnanbHOro panoHa Bonrorpagckonm obnactv nomowm uHBanugam B
nocagke B TPaHCMNOPTHOE CPeaCTBO W BbiCadKe M3 HEro nepes BXo4OM B NOMELLEHUSA, B
KOTOpbIX MpPeaocTaBnseTca MyHuuunanbHas ycnyra, B TOM 4uCrie C UCMNOSib30BaHUEM
Kpecna-KonsicKu;

- 6becnpendaTCTBEHHbIN BXO4 UHBaNMAO0B B MOMELLEHME U BbIXOS U3 HETO;
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- BO3MOXHOCTb CaMOCTOATESIbHOrO NepeaBuMXeHUs WHBanNuMgoB No  Tepputopuu
opraHusauuu, NoMeLLeHns, B KOTOPbIX OKa3blBaeTCA MyHULMNanbHas ycnyra;

- COMpOBOXJEHMEe MWHBanNMaoB, UMEIKLNX CTOWKME pacCTpoucTBa (QYHKUUU 3peHus U
CaMOCTOATENBHOIo NepeaBMXeHns, 1 OkasaHne UM NOMOLLU Ha TEPPUTOPUM OpraHm3aumnu,
NoMeLLEeHNs, B KOTOPbIX OKa3blBaeTCA MyHULUNAabHas ycnyra;

- Hagnexauwlee pasmMelleHne obopyaoBaHUA U HocuTernen MHopmaLmu, HeoBXoanMbIX
anga obecneveHns 6ecnpenaTCTBEHHOro AOCTyNa MHBaANUAOB B MOMELLEHNS U K ycryram, ¢
y4eTOM OrpaHUYeHUn UX Xn3HeaeaTenbHOCTY;

- AybnnpoBaHne Heob6XxoAMMOWN ANs UHBaNMAOB 3BYKOBOW W 3pUTENbHOM MHGOpMaumn, a
Takke Hagnucew, 3HaAKOB M WMHOM TEKCTOBOW W rpadudeckon MHGOpMaLNM 3HaKaMmW,
BbIMONHEHHbIMU penbeHO-TOYEYHbIM WpudToM bpanns;

- Jonyck cypaonepesoayunka n TudnocypaonepeBogymka;

- pgonyck cobaku-npoBOAHMKA MpWU  HanMuuMM OOKYMEHTa, MoATBep)Xaallwero ee
crneumanbHoe oby4vyeHue 1 BblgaHHOrO No oopMe U B NOpsAKe, KOTOpble onpenenstTcs
degeparnbHbIM  OpraHOM  UCMOSTHUTENBHOM BMNacTu, OCYLLECTBASWMM  YHKUMN MO
BblpaboTke W peanu3aumMm rocygapCTBEHHOW MOMAUTUKM U HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B ccoepe coumanbHON 3auTbl HaceneHus;

- npegocTasneHne nNpu HeobxoOUMOCTU YCryrM No MecTy XWUTenbCTBa WHBanuga wunn B
ANCTaHUNOHHOM pPeXnme;

- OKa3aHune OOMKHOCTHBIMW NUuaMn agMuUHUCTpauumn NprMMopCKOro cenbCKoro noceneHus
BbIkOBCKOro MyHULMMaAnNsHOro pavoHa Bonrorpagckon obnactm wMHoW Heobxoammon
NOMOLLM MHBanNuaam B NpeofoneHnn 6apbepoB, NPENSTCTBYIOLLMX NOSTYYEHUIO UMW YCRyT
HapaBHe C APYrMMu fvuamu.

2.13. Tllokasatenamu  OOCTYNHOCTM W KayeCcTBa MYHMLMMNASNIbBHOW YCryrn HABNAKOTCS
npegocTaBneHne  MyHUUMManbHOW  yCrnyrM WM OCYLWECTBAEHWe  OTAenbHbIX
aAMWHUCTPATUBHbLIX nNpoueayp B 3NEKTPOHHOM dopMe, MNoflydyeHne 3asiBUTENEM
MHoOpMaUUKM O xode NpefocTaBreHns MyHUUUNAanbHOW YCNyrM C  MCMNoSfib30BaHUEM
cpenctB TenedOHHON CBA3WN, 3MEKTPOHHOIO MHMOPMUMPOBaHUS, COBGMIOAEHNE CPOKOB
npegocTaBneHns MyHMUMNanbHOW yCrnyr, OTCYTCTBUE Xarob M NpeTeH3nn CO CTOPOHBLI
3aaBuUTENSd, a Takke cyaebHbIX akToB O NPU3HAHWW HE3AKOHHbIMU PELUEeHUn, LENCTBUN
(6e3pencTBms) yNONMHOMOYEHHOIO opraHa U SOMKHOCTHBIX SUL YNOTHOMOYEHHOro opraHa.
2.14. VHble TpeboBaHus, B TOM 4MCre y4duTbiBalOLME OCOBEHHOCTU NpeaoCTaBlieHMUs
MyHUUMNAnNbHbIX YCNYr B 3NeKTpoHHOW popme n MOLL.

OcobeHHOCTN OCYyLLEeCTBEHUA OTAENbHbIX aAMWHUCTPATUBHBLIX nNpouenyp, LOEWUCTBUMN,
BbIMOSIHEHME  KOTOpbIX  obecneyvMBaeTca  3asBUTEN0  NpU npegocTaBneHnn
MYHUUUNANbHOW YCMyrn B SMNEKTPOHHOM doopMe, U NpefoCTaBfieHUss MyHUUMNAnbsHOW
ycnyrm vepe3 MOL| yctaHoBneHbl B pasgene 3 HacTodAwero agMMHUCTPaTMBHOIO
perrnameHTa.

3. CocraB, nocnenoBaTeNibHOCTb U CPOKU BbINONMHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpedboBaHUsA K NOPSAAKY UX BbINOSIHEHUSA, B TOM Yucne
0COOGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NEeKTPOHHOMU
cdopme, a Tak)ke 0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPaATUBHBLIX Npouenyp
(aencTBM) B MHOrohyHKLMOHaNbHbIX LIeHTpax

3. [lpepoctaBneHne MyHMUMNanNbLHOM ycnyrM BKkNoYaeT B cebs  cnegywowme
afMUHUCTPaTUBHbIE Npouenypsbl:

1) npuem un perucTpauus 3asBreHUss U JOKYMEHTOB (OTKa3 B MpUEME K PacCMOTPEHUIO
3asiBIIEHNS N JOKYMEHTOB);

2) ¢opMUpOBaHME W HanpaBfeHWe MEXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTBylOLME B NpeaoCcTaBneHnn MyHUUunanbHon ycnyru;

3) paccmoTpeHue 3asdBneHus U npeacTaBfieHHbIX LOKYMEHTOB, HanpaBrieHue (Bblgada)
3asBUTEN0 YBEOOMINEHUS O MNEepPeBOOE XWMOro MOMELLEHUS B HEXUNOe MoMeLleHne U
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HEXWUNOro NoMeLleHnsa B Xunoe nomewieHne nmbo ysegomrneHnss 06 oTkase B nepeBone
XWUMNOro MOMELLUEHNS B HEXWUIOEe TMOMELLEHNEe W HEXWUIIOro MNOMELLEHUs B KUIoe
nomeLleHune.

3.1. Nprnem n perncrpaums 3asgBneHns 1 JOKYMEHTOB (OTKa3 B MpUEME K PaCCMOTPEHUIO
3as8BrIeHUs U JOKYMEHTOB).

3.1.1. OcHoBaHMEM ANs Havyana agMMHUCTPaATMBHOW Npoueaypbl ABNSAETCs NOCTynreHne
B YNOSIHOMOYEHHbIA OpraH 3asiBfeHna U npunaraemMblX K HEMY LOKYMEHTOB, Ha JIM4HOM
npueme, yepes MOLL, no4YToBbIM OTNPaBEHNEM UMW B ANIEKTPOHHOM hopme.

3.1.2. Tpn npueme 3asBreHUs U LOOKYMEHTOB [OOSMKHOCTHOE 5ULUO YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a nNpuemM W perncTpaumio 3assneHus, cneumanuct MOL,
OCYLLEeCTBNALWNA NpueM LOKYMEHTOB, NPOBEpAeT KOMMMEKTHOCTb MpeacTaBfieHHOro B
COOTBETCTBUM C NyHKTamn 2.6.1 n 2.6.2 HacToAwero agMMHUCTPATMBHOIO perfiamMeHTa
naketa AOKYMEHTOB, Npu HEOBXOAMMOCTU AernaeT KONUKo C NpeacTaBreHHbIX 3adaBuTenemM
NOAJSIMHHUKOB JOKYMEHTOB N 3aBEPSIET UX.

3.1.3. [JO/MKHOCTHOE nMUO YNOSTHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a npuemMm Wu
perncTpauuio 3asaBneHusi, NPUHUMaET U PerncTpupyeT 3asiBfieHMe C npunaraembiMn K
HEeMy JOKYMEHTaMu.

3asBneHne n npunaraemMble K Hemy LOKYMEHTbI, MOCTYNUBLUNE B YNONIHOMOYEHHbIN OpraH
B 3MEKTPOHHOM BUAE, PEMMCTPUPYIOTCS B 0OLLIEM NopsiaKe.

MonyyeHve 3asBneHWs W npunaraemblXx K HeMy [OOKYMEHTOB noaTBepXaaeTcs
YNONIHOMOYEHHbIM OpraHoM MyTeM Bblgayn (HanpaBreHWs) 3adBUTENIO pPacrvcKkn B
nonyyYeHun [OOKYMEHTOB C YKa3aHMeM WX nepevyHs W gatbl  MX  NOSyYeHus
YNONTHOMOYEHHBIM OpPraHoM, a TakKe C yKa3aHMeM MepeyvHs CBeAEHUN U [LOKYMEHTOB,
kKoTopble OyaoyT nofnyyeHbl MO  MEXBEAOMCTBEHHbIM  3anpocam. B cnyvae
npegocraBneHns 4okymeHToB Yyepe3 MOLL pacnucka Bbigaetcs ykazaHHbiM ML,

Mpu noctynneHun 3aaBreHna U npunaraembix K Hemy gokymeHTos B MOLL, nocnegHuin He
nosgHee [Hs, cnegywowero 3a [AHEM WX NOCTynneHusi, obecneyvMBaeT nepegadvy
3a8BNeHNs 1 npunaraeMblX K HeMy JOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

3.1.4. lNMpn noctynneHun 3asiBNEeHUs MO MNoYTe AOSMKHOCTHOE NUUO YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a npefoCTaBfieHUe MyHUUMMAanbHOW YyCnyrn, MpUHUMaeT |
perncTpupyeT 3asiBfieHue ¢ npunaraemMmbiMn K HEMY JOKYMEHTaMM.

MonyyeHve 3asBneHna B OpPME I3NEKTPOHHOrO [OKYMEHTa M npunaraemblX K Hemy
AOKYMEHTOB  MOATBEPXOAETCA  YNOSIHOMOYEHHBIM  OpraHoM MNyTeM HanpasfieHus
3a8BUTEN0  YBEOOMSIEHUs, CcoAepXalwero BXOOAWWMA  pPermcTpaumMoHHbIn  HOMEp
3asBreHns, gaty MofnyyYeHusr YnosIHOMOYEHHbIM OPraHoOM YKa3aHHOro 3asiBfieHUs U
npunaraemblXx K HeMy [JOKYMEHTOB, a Takke nepedyeHb HaMMeHOoBaHuW ¢annos,
npeacTaBneHHbIX B hOpMe 3NEKTPOHHbLIX AOKYMEHTOB, C yKa3aHMeM MxX obbema, a Takke
nepeyHs CBeAEHWA M OOKYMEHTOB, KOTOpble OyAyT MofyyYeHbl MO MeXBEAOMCTBEHHbIM
3anpocam (ganee - ypeoMIIEHME O NOSTyYEHUM 3asABIIEHNS).

YBegomneHne O rMOnydeHUn 3asiBrieHUs HanpasBnseTcs yKa3aHHbIM 3adBuTeneM B
3asiBreHnn cnocobom He nosgHee pabodero AHg, cnegywowero 3a AHEM MNOCTYMNSEeHUs
3asBrieHNs B YNONTHOMOYEHHbIN OpraH.

3.1.5. lpu nocTynneHun 3asaBfeHns B 3fEKTPOHHOW opme [OMMKHOCTHOE fnLO
YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npefocTaBreHne MyHUUunanbHoM ycnyru, B
TeyeHne 1 paboyero gHsA C MOMEHTa ero permcrpaumm NpoBOAUT NPOBEPKY NOASTMHHOCTU
NPOCTOM 3NEKTPOHHOW MOAMUCU 3asiBUTENs C UCMONb30BaHMEM COOTBETCTBYIOLLENO
cepBuca efuHOM CUCTEMbl MaeHTUdMKaumMm 1M ayTeHTudukaumm, a Takke npoueaypy
NPOBEPKN OENCTBUTENBHOCTU KBanMuunMpoBaHHOW NOAMNNCHU, C UCMONb30BaHNEM KOTOPOM
noanucaHo 3asiBneHne (NakeT 3MEeKTPOHHbIX [JOKYMEHTOB) O nNpefoCcTaBrieHuu
MYHMUMNANbHOW  yCryrk, npeaycMaTpuBalollylo NPOBEPKY COOMoAeHUs  YCnoBun,
ykasaHHbIX B cTaTbe 11 denepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbtate NpoBeEpPKM KBanuuumpoBaHHon nognucu dyaeT BbiiBNEHO
HecobnogeHne  YCTaHOBMIEHHbIX  YCMOBUW  NPU3HAHWA  ee  OeWCTBUTESTbHOCTH,
YNONTHOMOYEHHbIM OpraH B TeYeHue Tpex AHEW CO AOHSA 3aBeplLueHus NpoBefeHUs Takowu




11

NPOBEPKN NPUHUMAET peleHne o6 oTkase B MpUemMe K PacCMOTPEHUIO 3asiBNEHUA U
HanpasnseT 3asBUTEN0 yBedomreHue 06 3TOM B 3MEKTPOHHOW (hopme C yKaszaHueM
nyHKTOB cTtatbn 11 ®depepanbHoro Ne 63-d3, KOTOpble MNOCAYXWUIM OCHOBaHMEM AN
NPUHATUSA YKa3aHHoro peLueHus. Takoe yBeOMNeHne noanucbIBaeTcs
KBanMuuMpoBaHHOM  MNOAMUCBID  PyKOBOAMTENHA  YNOSIHOMOYEHHOro opraHa  unuv
YMNOMHOMOYEHHOINO MM [JOSKHOCTHOrO Nuua M HarnpasnseTca Nno agapecy 3NeKTPOHHOWM
NoYTbl 3asaBUTENSA NMGO B €ro NnYHbIN KabnHeT Ha EanHOM nopTane rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

3.1.6. MakcumanbHbI CPOK UCMOMHEHNA agMUHUCTPaTUBHOW Npouenypbi:

- Ha NIMYHOM Npueme rpaxgaH — He 6Gonee 20* MUHYT;

- NPV NOCTYNMEeHNN 3asBNEeHUs U AOKYMEHTOB Mo no4yte unum yepesd MLl — He Gonee 3*
AHEeN Co OHA NOCTYNSIeHUs B YNONHOMOYEHHbIN OpraH;

- NPU NOCTYNSIEHUM 3asiBMIEHNS B 3NIEKTPOHHOM (hbopme — 1 pabounin aeHb.

YBegomneHne o6 oTkase B NpMeMe K pacCMOTPEHUIO 3asiBNIEeHUs, B Criyvyae BbISiIBIIEHUS B
XoQe  NpoBepKkU  KBanuuuupoBaHHOM  MOAMUCK  3aaBUTENs  HecobniogeHus
YCTaAHOBMEHHbIX YCNOBUA NPU3HAHUA ee OeNCTBUTENbHOCTU HanpaBnaeTca B TeyeHune 3
AHEN COo OHSA 3aBepLUeHNd NpoBeAEeHUS Takon NPOBEPKH.

3.1.7. Pe3ynbTatomMm UCMONHEHNA afMUHUCTPATUBHOM NpoLeaypbl ABNseTcs:

- NPUEM 1 perucTpauus 3asdBreHuns, Bblgadya (HanpasneHne B 3MEeKTPOHHOM BuAe U B
Mo®LL) 3asBuTento pacnuckn B NoNyYeHUN 3adBrAeHUs U NPUNOXEHHbIX K HEMY JOKYMEHTOB
(yBegoMneHus o NonyyYeHnn 3asBneHus);

- HanpaBsneHve yBegomreHuss o6 oOTKase B MNpuMeMe K PacCMOTPEHWUIO 3asiBNEHWUs,
NOCTYNMBLLErO B 3SIEKTPOHHOM BUAE, MO OCHOBAHUSM, YCTAHOBMEHHbIM MyHKTOM 2.7
HacToSALLEero aAMUHUCTPATUBHOIO perfnaMmeHTa.

3.2. dopmupoBaHVe W HanpasneHuWe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmsauum) , yqacTByoune B NpeaoCTaBAeHUM MyHUUMNANbLHOW YCIYIn.

3.2.1. OcHoBaHMeM [OnNd Havana aaMUHUCTPATUBHOM npoueaypbl sBnsieTcs
noslydyeHne 3asBneHus U OOKYMEHTOB AOSPKHOCTHbIM fMLOM YMNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHbLIM 3a NpeJocTaBrieHne MyHULMNAnsHON YCNyru.

3.2.2. B cnyyae ecnu pokymeHTbl (MHpopmauus), npegyCMOTPeHHble MyHKTOM 2.6.2
HacTosLLero agMMHUCTPATUBHOIO pernameHTa, He Gbinu npefcTtaBneHbl 3asBuTenieM no
cOb6CTBEHHOM MHMLUMaTUBE, OSMKHOCTHOE JIMLIO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE
3a npegocTtaBrieHne MyHUUMNAnbHOW YCNyru, roTOBUT M HanpasnseT B YCTAaHOBEHHOM
3aKoHOAATENLCTBOM MNOPSAKE MEXBEAOMCTBEHHbIE 3arnpoChl B OpraHbl, B pacnopsXeHun
KOTOPbIX HAXOASATCH yKa3aHHble JOKYMEHTbl U MHCpopmauus.

3.2.3. B cnyyae ecnu 3asiBUTENEM CaMOCTOSTENbHO MNpeacTaBfieHbl BCE OOKYMEHTHI,
HeobxoouMmble [Onsi NPedoCTaBMEHUS MyHUUMNANbHOW YCNYrM W B PacnopsiKeHun
YNONIHOMOYEHHOrO OpraHa uMeeTcs BCA  UMHpopmaumda, Heobxogumas aOnsa ee
npegocTaBneHnsi, OOMKHOCTHOE JMUO YMNOSITHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a
npefocTaBneHne MyHUUMNanbHOW YCnyru, NepexoauT K WCMOSIHEHUIO crieayrowen
afMUHUCTPATUBHOWN NpoLeaypbl HACTOALWEro agMUHUCTPATUBHOIO perfiaMmeHTa.

3.2.4. MakcmanbHbIN CPOK UCMOMNHEHNST aMUHUCTPATUBHON Npoueaypbl - 3* AHA CO OHS
OKOHYaHMSA Npuema JOKYMEHTOB U pernctpaunmn 3asaBreHus.

3.2.5. PesynbtatoMm  UCNOMHEHWA  aAMWHUCTPATUBHOW  npoueaypbl  siBAsieTCs
dopMupoBaHMe WM HanpasfeHWe  MeXBeLOMCTBEHHbIX  3arpoCoOB  [JOKYMEHTOB

(MHdOopMaLumK).

3.3. PaccmoTpeHune 3agBneHmsa n npeacraBfeHHbIX AOKYMEHTOB, HanpaBneHve (Bbigaya)
3adBUTENIO YBEOAOMNEHNA O MepeBoae XWUIMOoro rnomMelleHnda B HEXUNOE nomMelleHne u
HEXWIIOr0 NOMELLEHNSA B Xunoe nomeuieHne nndo ysegomneHus o6 otkase B nepeBoe
XUNOro nomeLleHnAa B HeXWJioe NOoMeELWEeHNe W HEeXWUNoro nomMelleHna B XKuioe

nometileHune.
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3.3.1. OcHoBaHveM Ons Havara BbIMNOMIHEHUA agMUHUCTPaATMBHOM Npoueaypbl SABnseTcs
nonyyeHve [AOMKHOCTHLIM FIMLUOM  YNOSIHOMOYEHHOrO0 OpraHa, OTBETCTBEHHbIM 3a
npeaocTaBneHne  MyHMUMNanbHOM  ycnyrM, BCeX [AOKYMEHTOB  (MHdopmauumm),
HeobxoOMMbIX ANA  NpPefoCTaBfeHuUs  MyHuMUMnanbHOW  ycryrm, B TOM  4ucrne
npeacTaBneHHbIX B NOpsAKe MEXBEOOMCTBEHHOIO B3aMMOLENCTBUS.

3.3.2. JOfmKHOCTHOE NNLLO YNONTHOMOYEHHOIO opraHa, OTBETCTBEHHOE 3a npefocTaBlieHne
MYHMUMNANbHOW YCIyrn, paccMmaTpuBaeT NpencTaBfeHHble AOKYMEHTbl U UHOpMaLuuio
Ha npegMeT OTCYTCTBUA  (HanuuMs) OCHOBaHUW OTKasa B  NpegocTaBlieHUn
MYHMLMNANbHON ycnyru, NpeayCMOTPEHHbIX MYHKTOM 2.8 HacTosLero
aAMWUHNCTPATUBHOIO perfiaMeHTa.

3.3.3. Mo ntoram paccMoTpeHus 3adBNeHUs YNOTHOMOYEHHbIN OpraH:

1) NpMHMMaET peLLeHne O NepeBoae XUMOro NoOMeLLEHNa B HEXUoe nomeleHne nnbo o
nepeBoe HEXNUIOro NOMELLLEHUS B XUOe NOMeLLeHME;

2) npuHumaeT peweHne o6 oOTKase B MNEpPeBOAE KUIOMO MOMELLEHUS B HEXMUIoe
nometleHne nnMbo o nepeBoae HEXWUITOro NOMELLEHUS B XXUIT0€ NOMELLEHNE MPpU Hann4um
OCHOBaHWW, MPefyCMOTPEHHbIX MyHKTOM 2.8  HacTosAwero  agMUHUCTPaTUBHOIO
perrnameHTa.

Ha ocHoBaHWM NPUHATOrO peLleHns roTOBUTCA YBeOOMSEeHWe, noaTeepxaaroLlee
NPUHATME OOHOrO0 M3 yKasaHHbIX B NyHKTe 3.3.4 HacTosilero agMWHUCTPATUBHOIO
pernaMmeHTa peleHun, KoTopoe odopmMmniseTca no  dopme,  YTBEPXKOEHHOMU
MoctaHoeneHnem lMpasutensctea P® ot 10.08.2005 Ne 502 «O6 yTBepxaeHUn opmbl
yBeAOMIEHNA O nepeBode (OTKa3e B MEPEBOAE) XKUIMOro (HEXWUIIOro) noMeLlleHus B
Hexunoe (kunoe) nomelleHve» (oanee TaKke YyBedOMNeHWe O nepesBode (OTkase B
nepeBoAe) XWNoro (HEeXWroro) MnOMEeLWEeHUss B  HeEXurnoe (Kunoe) noMELLEHNE;
yBeZJOMIeHune).

B cnyyae Heo6xoaMMOCTM MpPOBEAEHUA NepeycTponcTBa, U (Mnu) nepennaHnpoBKU
nepeBogMMOro nomeleHusi, n (Mnn) uHblx pabot, ons obecnevyeHns MCNoSib30BaHUA
Takoro NOMeLLEeHNS B Ka4eCTBE XXMUIOro NN HEXUITOro NOMeLLEeHNs yBeJOMIEHNE OOIMKHO
cogepxatb TpeboBaHue 06 nx NnpoBeaeHUn, NnepedeHb UHbIX paboT, ecnn Ux NpoBeaeHne
HeobxoanMmo.

B cnyyae, ecnu ana obecneyeHns MCNOMb30BaHUSA MOMELLEHUS B KaYeCTBE XUMOoro unm
HEXWIOro noMelleHns He TpebyeTcsa NpoBedeHMEe €ero nepeycrponcTea, u (Mnu)
nepensiaHMpoBkK, M (Unn) uHbIX paboT, yBedOMIEHWEe SBMNAETCA OCHOBaHMEM Ans
BHECEHUSI UBMEHEHWI B cBeAeHns EQNHOro rocygapCTBEHHOMo peectpa HegBuxXMMocTu. B
9TOM Clfyyae yKa3aHHbIl NepeBO[ CUYMTAETCHs OKOHYEHHbIM CO [HS BHeECEHMs
COOTBETCTBYKOLUNX WU3MEHEHUN B cBedeHuss EauMHOro rocygapcTBEHHOro peectpa
HEeOBMXMMOCTM O HAa3HA4YEeHMM TaKOro NOMELLEHMS.

Ecnv ana ncnonb3oBaHMs NOMELLEHUS B Ka4YeCTBE KMMOr0 UMW HEXWUIOro nomeLleHns
TpebyeTca npoBedeHWe ero nepeycTtponcTsa, v (Mnv) nepennaHupoBKU, U (UNK) MHbIX
paboT, yBedoOMIieHME SABMSETCA  OCHOBaHWMEM  MNPOBEAEHUS  COOTBETCTBYHOLLUX
nepeycTponcTea, 1 (Mnn) nepennaHUpoBKN C Yy4ETOM MPOEKTa nepeycTponcTsa u (1Mnu)
nepennaHupoBKN, NPeaCcTaBnsBLUIErocs 3adABUMTENEM B COOTBETCTBUM C MyHKTOM 2.6.1
HacTOSILLEero agMUHUCTPATUBHOIO perfamMeHTa u (Mnn) UHbIX paboT C y4eTOM nepeydHs
Takux paboT, yka3aHHbIX B yBEAOMIEHUM.

M0 OKOHYaHUM  yKa3aHHbIX  MEepeycTPOMCTBa, n  (unnM)  nepennaHnpoBKM,
n (Unn) MHbIX paboT 3asBUTENb HanpaBnseT yBeOOMSIEHWE O 3aBEpLUEHUN YKa3aHHbIX
nepeycTponctea, n (Mnu) nepennaHnpoBkU, U (UNKM) MHbIX PaboT B YNOSTHOMOYEHHbIN
opraH HenocpeacTBeHHO nNnbo yepe3 MOL. B cnyyae nepennaHMpoBKM MOMELLEHUS K
TakoMy YBeOOMIEHUO npunaraeTcs TeXHUYEeCKUW nraH MOMELLEHNs, B OTHOLUEHWUU
KOTOPOro OCyLUeCTBfieHa MepenniaHMpoBKa, MOArOTOBMEHHbIN B COOTBETCTBUM C
depepanbHbiM 3akoHoM oT 13.07.2015 Ne 218-03 «O rocygapCTBEHHON perncrpaumm
HeBWXMMOCTUY. 3aBepLUeHE YKa3aHHbIX NepeycTponcTBa, U (Unn) nepensiaHupoBKU, U
(M) MHBIX PaboT NOATBEPXKOAETCA aKTOM MPUEMOYHON KOMWUCCUW, CHOPMMPOBAHHOM
YNONTHOMOYEHHbIM OpraHoM (Janee — akT NPUEMOYHOW KOMMUCCUM). YTBepXOeHue akTa
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NpPUeMOYHOM KOMUCCUN OCYLLIECTBNSETCHA B CPOK, He MpeBblllaiowun Tpuauatu gHen co
OHS MOfy4YeHust YrNorTHOMOYEHHbIM OpraHoMm YyBedoMNeHus oT 3assuTens. [llepesof
XWUNOro MOMELLEHMS B HEXWMOE MOMELLUEHME WIIM HEXMMOro MOMELLEHNA B KUIoe
nomMeLLeHne, AN ocyLeCcTBNEeHNs KOToporo TpeboBanocb NpoBeaeHe NepeycTponcTaa u
(M) MHBIX paboT B COOTBETCTBUMN C JOKYMEHTOM, NOATBEPXKAAIOLLMM NPUHATME peLLEHUS
O nepeBoAde MNOMELLEHUSA, CYUTAETCH OKOHYEHHbIM CO [OHA BHECEHUS W3MEHEHWA B
cBefgeHns EguHOro rocyaapCTBEHHOro peectpa HeOBMKMMOCTM O  Ha3HaAYeHUu
nomelleHns. lNepeBon >XMMOro MNOMELUEHUS B HEXWNoe MNOMELLEHNE WUITM HEXUIIOro
MOMELLEHNSs B KUNoe MoMeweHne, Ana OCYLeCTBNeHUs KOToporo TpeboBanoch
npoBedeHe nepennaHvpoBKM B COOTBETCTBMM C [AOKYMEHTOM, MOATBEPXAAKLLMM
NPUHATUE pPELLeHnsa O nepeBode NOMELLEHUS, CYNTAETCA OKOHYEHHbIM CO [OHS BHECEHUS
N3MeHeHun B ceefieHns EQMHOro rocyaapCTBEHHOro peectpa HeABMXMMOCTM O rpaHmuax
n (Mnn) nnowaguM W HasHa4YeHUM TaKoro MOMELLUEHMS UMM OCYLLECTBIEHUSN
rocy4apCTBEHHOro KagacTpoBOro yyeta obpasoBaHHbIX NOMELLEHU U rOoCygapCTBEHHOWM
perncTpauumn npae Ha o6pa3oBaHHbIE NOMELLEHNS.

3.3.4. YBegomneHue o nepeBoge (0Tkase B NEpeBOAE) XKNUMOro (HEXUIIOro) NoMeLLeHNs B
Hexunoe (KMnoe) noMeLeHne Bbi4aeTCsa UM HanpaBnseTcs 3asiBUTENIO HE NOo34Hee YeMm
Yyepes Tpy paboumx OHSA CO OHA NMPUHATMSA OQHOMO U3 peLleHui o nepesoae NMbo oTkase B
nepesoge nNOMeELLeHUsl, Npu 3TOM yBegoMSieHMe 00 oTka3e B nepeBofe MNOMELLEHUS
OO/MKHO coepaTb OCHOBaHWA OTKasza C 006A3aTenbHOM CChITKOW Ha HapyLueHus,
NpeayCcMOTPEHHbIE NYHKTOM 2.8 HacToALEero aAMUHUCTPATUBHOIO perfiaMmeHTa.
OgHoBpeMEHHO € Bblgade WM HanpasrieHMeM  3asBUTEN0  YBEOOMIIEHUS
YNOMHOMOYEHHbIN OpraH MHPOPMUPYET O MPUHATUN YKa3aHHOrO peLleHnsi COGCTBEHHUKOB
NOMELLEHNA, NPUMbIKAIOLLMX K NOMELLEHWNIO, B OTHOLUEHUN KOTOPOro MPUHATO YKasaHHoe
peLlueHue.

3.3.5. MakcumanbHbI CPOK MCMOMNHEHUS agMUHUCTPATMBHOM npoueaypbl - 39* gHen ¢
MOMEHTa MoNy4YeHUs1 4OMKHOCTHBIM NULIOM YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHbIM 3a
npeaocTaBneHne MyHMUMNanbHOW YCnyrn, BCeX AOKYMEHTOB (MHOpMaLmMuK), B TOM Yucne
MOMNy4YeHHbIX B pamMKax MEXBEOAOMCTBEHHOITO WH(OPMAaLNOHHOIO B3aMMOLENCTBUS,
HeobxoaMMbIX ANa NpeaoCTaBNeHNA MyHULMNANbHOW YCAyriA.

3.3.6. Pe3ynbTaTtoM UCNONHEHNA agMUHUCTPATUBHOWM NpoLeaypbl ABASIETCS HanpaBnieHne
(Bpy4yeHue) 3aaBuTENIO, B TOM 4MUCnEe MNOCPEACTBOM 3SMEKTPOHHOM MNOYTbl NMbo 4epes
MoLL:

1) yBeOOMMNEHMS O NepeBOAE XUMOro NOMELLEHUA B HEXUIIOE NOMELLEHNE U HEXMIOro
MOMELLIEHNS B XXMUNOE NOMELLEHME;

2) yBegomrieHns o6 oTkase B MepeBOe KUIOro MOMELLEHUS B HEXMIIOE NOMELLEHNE U
HEXWUIOro NOMeLLEHNS B XXMUNOe NOMeLLEHME.

3.4. NMopsagok ocyLlecTBneHMs agMUHUCTPATUBHbLIX Npouedyp B 3NIEKTPOHHOW ¢hopme, B
TOM 4ucne ¢ ucnonb3oBaHnem EauHOro noptana rocygapCTBEHHbIX U MYHUUMNANbHbIX
yCnyr.

3.4.1. lpn npepocTtaBneHMM YNOMHOMOYEHHbIM OpPraHoOM MYyHULMMAanbHOW YCNyrn B
SNEeKTpOHHOM  opme  nocpencTBOM  EAMHOro  noprtana  rocyAapCTBEHHbIX U
MyHMUMNAnNbHbIX YCyr 3asaBuTento obecnevymBaeTcsl BbINOSIHEHNE CreayrLmnX AeNCTBUi
(nanee — pencteus):

nonyyeHve nHopmaunm o nopsake u cpokax npeaocTaBrieHUss MyHULMNAanNsLHOW YCnyru;
3anucb Ha npuemM B YMNOMIHOMOYEHHbIM OpraH Ans nogadum 3anpoca O npegocTaBneHun
MyHUUMManbHOW ycnyru (ganee — 3anpoc);

dopmMmpoBaHme 3anpoca;

npueMm n pernctpaumsa  ynosITHOMOYEHHbIM OpraHoM 3anpoca W MHbIX [JOKYMEHTOB,
HeobxoaMMbIX A4S NpeoCTaBNeHns MyHUUMNanbHON yCnyru;

nonyyeHue pesyrnbTaTa NpeaocTaBreHns MyHULMNansHON yenyru;

nony4yeHve cBeAeHnin 0 xoae BbINOSTHEHUS 3anpoca;

OCYLLIECTBMNEHNE OLIEHKM Ka4yecTBa NpefoCTaBeHns MyHUUMNanbHOW ycnyru;
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pocynebHoe (BHecynoebHoe) obxanoBaHue pelleHun n gencteui (6espenctens) opraHa
(opraHmsauumn), OOMKHOCTHOrO fiMua opraHa (opraHudaumm) nmbo MyHULMMIanbHOro
cnyxaltlero;

aHKeTUpoBaHWe 3asBuTensa (NpegbsBrieHMe 3asBUTENI0  MepeyHs  BOMpPOCOB U
ncyepnbIBawoLWEero nepeyvyHss BapuvaHTOB OTBETOB Ha YyKa3aHHble BOMNPOCbI) B UensXx
onpeeneHns BapmaHta MyHUUUNansHOM ycrnyru, npeaycMOTPEHHOro agMUHUCTPATUBHBLIM
perrnamMeHToOM MpeaocTaBreHns MyHULMNAanbHOW YCIyrn, COOTBETCTBYOLWEro npu3Hakam
3aaBuUTens;

npegbsiBNeHMe 3asBUTEN0 BapuaHTa MpedocTaBfeHns  MyHUUMNanbHOM  YCIyru,
npeaycMOTPEHHOro agMUHUCTPATUBHBIM perfiaMeHToM nNpeaocTaBneHns MyHUUunanbsHom
ycryru.

3.4.2. [Ona npefocTtaBneHUs MyHUUMMNANbHOMW YCIyrm C uUcnonb3oBaHuem EguHoro
nopTana rocygapCTBEHHbIX U MYHUUUNAIbHbLIX YCRyr 3asiBUTenb 3arnosfHaeT gopmy, B
KOTOpOM HeobxoaMMO YyKasaTb CBeAeHWs, Heobxoaumble ANA MNOSyYeHUs  YyCryru.
Ob64aszaTtesnbHble K 3aNOfMHEHUIO MONA OTMEYalTCA 3Be3404KON.

3.4.3. 3asBneHne cuuMTaeTcsa OTNPAaBfIEHHbIM MOCME MNOSyYEHUsT  3asiBUTENEM
COOTBETCTBYHLLEINO 9NEKTPOHHOIO yBEOOMSEHUS B NIUYHbLIM KabUHET 3aaBUTENS UNU ero
npeacrasutensd Ha EanHOM nopTtane rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCITYT.

3.44. B xopge npefocTaBneHUMss MyHUMUMNANbHOW YyCryrn 3asiBuTenb  nonyvaet
yBEeJOMNIEHNA O cTaTyce YCrnyru B JIMYHOM KabuHeTe 3asBUTENS UM ero npeacTaBuUTenNs
Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr.

3.4.5. 3asBuTento B KadecTBe pesynbraTta npenocTaBneHust ycnyrm obecnevmBaeTcs
BO3MOXHOCTb MOSTy4EeHUS1 3MEKTPOHHOrO AOKYMEHTa, MOAMMCaHHOro C MCMNoSib30BaHUEM
YCUNEHHON KBanuuumpoBaHHON 3NEKTPOHHOW Noanucu.

Mpn nonyyeHun pesynbTata npegocTaBneHus ycnyrm Ha EgnHom  noprtane
roOCy4apCTBEHHbIX W  MyHUUMNAnbHbIX Yycryr B OpMe 3fEeKTPOHHOro AOKyMeHTa
AonosiHuTensHO obecneynBaeTcsi BO3MOXHOCTb MOSyYEHUS MO >KEMaHWKo 3asBUTens
AOKYMEeHTa Ha OymMaxHOM HocuTene, MOATBEPXOAKOLWEro coAepXaHue 3eKTPOHHOro
AOKyMEeHTa.

NHdpopmaumss 06 aneKTPOHHbIX OOKYMEHTax - pesynbratax npefocTaBfieHus ycnyr, B
OTHOLLUEHMM KOTOPbIX NPeaoCTaBSeTCA BO3MOXHOCTb, MNpeayCMOTpeHHas ab3lauem
BTOPbIM  HacCTOAWEro MyHKTa, pasMewiaetca onepatopom EamHoro nopTtana
rocygapCTBEeHHbIX M  MYHUUMNANbHbIX YCAyr B €AWHOM J§WYHOM KabuHeTe unn B
31IEKTPOHHOM (hopMe 3anpoca.

Bo3MOXHOCTb MonydYeHus pesynbtata npefocTaBneHus ycryrm B popmMe 3reKTPOHHOro
OOKYMEHTa unuM AOKymMeHTa Ha OymaxHoM HocuTene obecneymBaeTca 3asdABUTENO B
TeyeHne cpoka OencTBusi pesynbTtaTta npefoctaBneHus ycnyrm (B criydae ecnv Takow
CPOK YCTaHOBIIEH HOPMaTMBHbIMKU NPaBOBbIMKU akTammn Poccuiickon deaepauun).



